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CLAIRE C. McCASKILL

Missouri State Auditor

INDEPENDENT AUDITOR'S REPORT ON
THE FINANCIAL STATEMENTS

Presiding Judge

and
Municipa Judges
Twenty-Fourth Judicia Circuit

We have audited the accompanying specia-purpose financial statements of the various
municipal divisions (other than the city of Iron Mountain Lake Municipal Division as of and for the
years ended December 31, 1998 and 1997) of the Twenty-Fourth Judicia Circuit as of and for the
years ended September 30, 1999 and 1998; June 30, 1999 and 1998; March 31, 1999 and 1998; and
December 31, 1998 and 1997, as identified by municipality and fiscal period in the table of contents.
These specia-purpose financial statements are the responsibility of the municipal divisions
management. Our responsibility is to express an opinion on these special-purpose financial
statements based on our audit.

Except as discussed in paragraph four, we conducted our audit in accordance with generally
accepted auditing standards and the standards applicable to financial audits contained in Gover nment
Auditing Standards, issued by the Comptroller General of the United States. Those standards require
that we plan and perform the audit to obtain reasonable assurance about whether the specia-purpose
financial statements are free of material misstatement. An audit includes examining, on atest basis,
evidence supporting the amounts and disclosures in the specia-purpose financial statements. An
audit also includes assessing the accounting principles used and significant estimates made by
management, as well as evaluating the overall financia statement presentation. We believe that our
audit provides areasonable basis for our opinion.

The accompanying special-purpose financial statements were prepared for the purpose of
presenting the receipts, disbursements, and changes in cash of the municipa divisions of the
Twenty-Fourth Judicial Circuit and are not intended to be a complete presentation of the financial
position and results of operations of the municipal divisions.

Internal controls and accounting records of the city of St. Mary Municipal Division were
inadequate. Records accounting for the numerical sequence and ultimate disposition of each traffic
ticket issued by the police department were not maintained. In addition, receipt slips are not issued
for some moniesreceived. Asaresult, we were unable to satisfy ourselves by appropriate audit tests
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or other means as to receipts and disbursements of fines and court costs beyond amounts recorded in
the municipal division's records for the years ended September 30, 1999 and 1998.

In our opinion, except for the effects, if any, on the financial statements of the matters discussed
in the preceding paragraph, the special-purpose financia statements referred to in the first paragraph
present fairly, in all material respects, the receipts, disbursements, and changes in cash of the municipal
divisions (other than the city of Iron Mountain Lake Municipal Division as of and for the years ended
December 31, 1998 and 1997) of the Twenty-Fourth Judicial Circuit as of and for the years ended
September 30, 1999 and 1998; June 30, 1999 and 1998; March 31, 1999 and 1998; and December
31, 1998 and 1997, in conformity with the comprehensive basis of accounting discussed in Note 1,
which isabasis of accounting other than generally accepted accounting principles.

We aso had planned to audit the accompanying special-purpose financia statement of the city
of Iron Mountain Lake Municipal Division as of and for the years ended December 31, 1998 and
1997. This special-purpose financial statement is the responsibility of the municipal division's
management.

Internal controls and accounting records of the city of Iron Mountain Lake Municipal Division
were inadequate. Receipt slips were not issued for some bond monies received. In addition, records
accounting for the numerical sequence and ultimate disposition of each traffic ticket issued by the police
department were not maintained properly. Asaresult, we were unable to satisfy ourselves by
appropriate audit tests or other means as to receipts and disbursements of fines, court costs, and bonds
for the years ended December 31, 1998 and 1997. In addition, we were unable to assure ourselves of
the amount of cash bonds held in trust at December 31, 1998 and 1997.

Because of the effects of the matters discussed in the preceding paragraph, the scope of our
work was not sufficient to enable us to express, and we do not express, an opinion on the special-
purpose financial statement of the city of Iron Mountain Lake Municipal Division as of and for the years
ended December 31, 1998 and 1997.

In accordance with Government Auditing Standards, we also have issued our report dated
October 28, 1999, on our consideration of the municipal divisions internal controls over financial
reporting and on our tests of their compliance with certain provisions of laws, regulations, contracts,
and grants.



The accompanying History, Organization, and Statistical Information is presented for
informational purposes. Thisinformation was obtained from the municipal divisions
management and was not subjected to the auditing procedures applied in the audit of the special-

purpose financial statements referred to above.
(G WGl

Claire McCaskill
State Auditor

October 28, 1999 (fieldwork completion date)
The following auditors participated in the preparation of this report:

Director of Audits; Kenneth W. Kuster, CPA

Audit Manager: Jeannette Eaves, CPA
In-Charge Auditor:  Debbie Hill, CPA
Audit Staff: Rosemarie Edwards

Jerry C. Lamprecht, Jr., CPA
Douglas P. Robinson
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CLAIRE C. McCASKILL

Missouri State Auditor

INDEPENDENT AUDITOR'S REPORT ON COMPLIANCE
AND ON INTERNAL CONTROL OVER FINANCIAL REPORTING

Presiding Judge

and
Municipa Judges
Twenty-Fourth Judicia Circuit

We have audited the special-purpose financia statements of the various municipal divisions
(other than the city of Iron Mountain Lake Municipal Division as of and for the years ended
December 31, 1998 and 1997) of the Twenty-Fourth Judicial Circuit as of and for the years ended
September 30, 1999 and 1998; June 30, 1999 and 1998; March 31, 1999 and 1998; and December
31, 1998 and 1997, and have issued our report thereon dated October 28, 1999. That report
expressed a qualified opinion on the special-purpose financial statements of the various municipal
divisions of the Twenty-Fourth Judicial Circuit for the applicable fiscal periods. Except as discussed
in the report on the financial statements of the municipal divisions referred to in the preceding
sentence, we conducted our audit in accordance with generally accepted auditing standards and the
standards applicable to financial audits contained in Government Auditing Standards, issued by the
Comptroller General of the United States.

We aso had planned to audit the specia-purpose financia statement of the city of Iron
Mountain Lake Municipal Division as of and for the years ended December 31, 1998 and 1997, and
have issued our report thereon dated October 28, 1999. In that report we did not express an opinion
on the special-purpose financial statement.

Compliance

As part of obtaining reasonable assurance about whether the special-purpose financial
statements of the various municipal divisons of the Twenty-Fourth Judicial Circuit are free of
material misstatement, we performed tests of the municipal divisions compliance with certain
provisions of laws, regulations, contracts, and grants, noncompliance with which could have a direct
and material effect on the determination of financial statement amounts. However, providing an
opinion on compliance with those provisions was not an objective of our audit, and accordingly, we
do not express such an opinion. The results of our tests disclosed no materia instances of
noncompliance that are required to be reported under Government Auditing Standards. However,
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we noted certain other instances of noncompliance which are presented in the accompanying
Management Advisory Report.

Internal Control Over Financial Reporting

In planning and performing our audit of the special-purpose financial statements of the
various municipal divisions of the Twenty-Fourth Judicial Circuit, we considered the municipal
divisions internal controls over financial reporting in order to determine our auditing procedures
for the purpose of expressing our opinion on the special-purpose financia statements and not to
provide assurance on the internal controls over financia reporting. However, we noted certain
matters involving the internal controls over financial reporting and their operation that we
consider to be reportable conditions. Reportable conditions involve matters coming to our
attention relating to significant deficiencies in the design or operation of the internal controls
over financial reporting that, in our judgment, could adversely affect the municipal divisions
ability to record, process, summarize, and report financial data consistent with the assertions of
management in the special-purpose financial statements.

A material weakness is a condition in which the design or operation of one or more of the
internal control components does not reduce to arelatively low level the risk that misstatements
in amounts that would be material to the specia-purpose financial statements being audited may
occur and not be detected within a timely period by employees in the norma course of
performing their assigned functions. Our consideration of the internal controls over financial
reporting would not necessarily disclose al matters in the internal controls that might be
reportable conditions and, accordingly, would not necessarily disclose all reportable conditions
that are al'so considered to be material weaknesses. However, we noted certain matters involving
the internal controls over financial reporting and their operation that we consider to be material
weaknesses, and these matters are presented in the accompanying Management Advisory Report.

This report is intended for the information of the management of the various municipal

divisions of the Twenty-Fourth Judicial Circuit and other applicable government officials.
However, thisreport is a matter of public record and its distribution is not limited.

(e NGl

Claire McCaskill
State Auditor

October 28, 1999 (fieldwork completion date)
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Exhibit A

TWENTY-FOURTH JUDICIAL CIRCUIT
MUNICIPAL DIVISIONS
COMPARATIVE STATEMENT OF RECEIPTS, DISBURSEMENTS, AND

CHANGESIN CASH

City of Bonne Terre

Y ear Ended September 30,
1999 1998
RECEIPTS
Fines, costs, bonds, and other $ 119,474 92,115
Total Receipts 119,474 92,115
DISBURSEMENTS
City treasury 110,389 82,219
State of Missouri (Note 3) 2,570 4,549
Refunds and other 3,348 5,196
Total Disbursements 116,307 91,964
RECEIPTS OVER (UNDER) DISBURSEMENTS 3,167 151
CASH, OCTOBER 1 2,600 2,449
CASH, SEPTEMBER 30 $ 5,767 2,600

The accompanying Notes to the Financial Statements are an integral part of this statement.



Exhibit A

TWENTY-FOURTH JUDICIAL CIRCUIT
MUNICIPAL DIVISIONS
COMPARATIVE STATEMENT OF RECEIPTS, DISBURSEMENTS, AND

CHANGESIN CASH

City of Farmington

Y ear Ended September 30,
1999 1998
RECEIPTS
Fines, costs, bonds, and other $ 148,874 114,700
Total Receipts 148,874 114,700
DISBURSEMENTS
City treasury 138,766 110,222
State of Missouri (Note 3) 0 0
Refunds and other 5,338 2,508
Total Disbursements 144,104 112,730
RECEIPTS OVER (UNDER) DISBURSEMENTS 4,770 1,970
CASH, OCTOBER 1 4,323 2,353
CASH, SEPTEMBER 30 $ 9,093 4,323

The accompanying Notes to the Financial Statements are an integral part of this statement.



Exhibit A

TWENTY-FOURTH JUDICIAL CIRCUIT
MUNICIPAL DIVISIONS
COMPARATIVE STATEMENT OF RECEIPTS, DISBURSEMENTS, AND

CHANGESIN CASH

City of Park Hills

Y ear Ended September 30,
1999 1998
RECEIPTS
Fines, costs, bonds, and other $ 205,162 134,941
Total Receipts 205,162 134,941
DISBURSEMENTS
City treasury 188,833 126,323
State of Missouri 9,347 6,067
Refunds and other 4,667 3,307
Total Disbursements 202,847 135,697
RECEIPTS OVER (UNDER) DISBURSEMENTS 2,315 -756
CASH, OCTOBER 1 1,267 2,023
CASH, SEPTEMBER 30 $ 3,582 1,267

The accompanying Notes to the Financial Statements are an integral part of this statement.



Exhibit A

TWENTY-FOURTH JUDICIAL CIRCUIT
MUNICIPAL DIVISIONS
COMPARATIVE STATEMENT OF RECEIPTS, DISBURSEMENTS, AND

CHANGESIN CASH

City of St. Mary
Y ear Ended September 30,
1999 1998
RECEIPTS
Fines, costs, bonds, and other $ 9,238 11,208
Total Receipts 9,238 11,208
DISBURSEMENTS
City treasury 8,731 10,171
State of Missouri 551 707
Refunds and other 179 50
Total Disbursements 9,461 10,928
RECEIPTS OVER (UNDER) DISBURSEMENTS -223 280
CASH, OCTOBER 1 394 114
CASH, SEPTEMBER 30 $ 171 394

The accompanying Notes to the Financial Statements are an integral part of this statement.



Exhibit A

TWENTY-FOURTH JUDICIAL CIRCUIT

MUNICIPAL DIVISIONS

COMPARATIVE STATEMENT OF RECEIPTS, DISBURSEMENTS, AND

CHANGESIN CASH

RECEIPTS

Fines, costs, bonds, and other

Total Receipts
DISBURSEMENTS
City treasury
State of Missouri
Refunds and other
Total Disbursements

RECEIPTS OVER (UNDER) DISBURSEMENTS

CASH, OCTOBER 1
CASH, SEPTEMBER 30

City of Ste. Genevieve

Y ear Ended September 30,
1999 1998

$ 73,238 58,946
73,238 58,946

61,290 53,218

5,273 3,674

4,512 566

71,075 57,458

2,163 1,488

1,959 471

$ 4,122 1,959

The accompanying Notes to the Financial Statements are an integral part of this statement.



Exhibit B

TWENTY-FOURTH JUDICIAL CIRCUIT

MUNICIPAL DIVISIONS

COMPARATIVE STATEMENT OF RECEIPTS, DISBURSEMENTS, AND

CHANGESIN CASH

RECEIPTS

Fines, costs, bonds, and other

Total Receipts
DISBURSEMENTS
City treasury
State of Missouri
Refunds and other
Total Disbursements

RECEIPTS OVER (UNDER) DISBURSEMENTS

CASH, JULY 1
CASH, JUNE 30

City of Bismarck
Y ear Ended June 30,

1999 1998
$ 16,563 31,589
16,563 31,589
13,987 26,795
727 1,558
2,341 2,629
17,055 30,982
-492 607
1,425 818
$ 933 1,425

The accompanying Notes to the Financial Statements are an integral part of this statement.



Exhibit B

TWENTY-FOURTH JUDICIAL CIRCUIT
MUNICIPAL DIVISIONS
COMPARATIVE STATEMENT OF RECEIPTS, DISBURSEMENTS, AND

CHANGESIN CASH

City of Desloge
Y ear Ended June 30,

1999 1998
RECEIPTS
Fines, costs, bonds, and other $ 174,761 167,333
Total Receipts 174,761 167,333
DISBURSEMENTS
City treasury 165,123 151,562
State of Missouri 6,642 6,542
Refunds and other 4,536 6,162
Total Disbursements 176,301 164,266
RECEIPTS OVER (UNDER) DISBURSEMENTS -1,540 3,067
CASH, JULY 1 8,511 5,444
CASH, JUNE 30 $ 6,971 8,511

The accompanying Notes to the Financial Statements are an integral part of this statement.



Exhibit B

TWENTY-FOURTH JUDICIAL CIRCUIT

MUNICIPAL DIVISIONS

COMPARATIVE STATEMENT OF RECEIPTS, DISBURSEMENTS, AND

CHANGESIN CASH

RECEIPTS

Fines, costs, bonds, and other

Total Receipts
DISBURSEMENTS
City treasury

State of Missouri (Note 3)

Refunds and other
Total Disbursements

RECEIPTS OVER (UNDER) DISBURSEMENTS

CASH, JULY 1
CASH, JUNE 30

City of Potosi
Y ear Ended June 30,
1999 1998

$ 60,565 105,712
60,565 105,712
48,593 102,856
0 0
7,942 8,112
56,535 110,968
4,030 -5,256
2,267 7,523
$ 6,297 2,267

The accompanying Notes to the Financial Statements are an integral part of this statement.



Exhibit C

TWENTY-FOURTH JUDICIAL CIRCUIT

MUNICIPAL DIVISIONS

COMPARATIVE STATEMENT OF RECEIPTS, DISBURSEMENTS, AND

CHANGESIN CASH

RECEIPTS

Fines, costs, bonds, and other

Total Receipts
DISBURSEMENTS
City treasury
State of Missouri
Refunds and other
Total Disbursements

RECEIPTS OVER (UNDER) DISBURSEMENTS

CASH, APRIL 1
CASH, MARCH 31

City of Leadwood
Y ear Ended March 31,

1999 1998
$ 42,803 83,257
42,803 83,257
36,710 76,306
1,558 4,577
3,548 5,151
41,816 86,034
987 -2,777
2,189 4,966
$ 3,176 2,189

The accompanying Notes to the Financial Statements are an integral part of this statement.



Exhibit D

TWENTY-FOURTH JUDICIAL CIRCUIT
MUNICIPAL DIVISIONS
COMPARATIVE STATEMENT OF RECEIPTS, DISBURSEMENTS, AND

CHANGESIN CASH

City of Fredericktown
Y ear Ended December 31,

1998 1997
RECEIPTS
Fines, costs, bonds, and other $ 90,683 75,211
Total Receipts 90,683 75,211
DISBURSEMENTS
City treasury 76,920 68,696
State of Missouri 2,969 3,444
Refunds and other 4,213 4,393
Total Disbursements 84,102 76,533
RECEIPTS OVER (UNDER) DISBURSEMENTS 6,581 -1,322
CASH, JANUARY 1 7,098 8,420
CASH, DECEMBER 31 $ 13,679 7,098

The accompanying Notes to the Financial Statements are an integral part of this statement.



Exhibit D

TWENTY-FOURTH JUDICIAL CIRCUIT
MUNICIPAL DIVISIONS
COMPARATIVE STATEMENT OF RECEIPTS, DISBURSEMENTS, AND

CHANGESIN CASH

(UNAUDITED)

City of Iron Mountain Lake (Note 4)
Y ear Ended December 31,

1998 1997
RECEIPTS
Fines, costs, bonds, and other $ 4,536 7,214
Total Receipts 4,536 7,214
DISBURSEMENTS
City treasury 4,536 7,214
State of Missouri (Note 3) 0 0
Refunds and other 0 0
Total Disbursements 4,536 7,214
RECEIPTS OVER (UNDER) DISBURSEMENTS 0 0
CASH, JANUARY 1 0 0
CASH, DECEMBER 31 $ 0 0

The accompanying Notes to the Financial Statements are an integral part of this statement.



Exhibit D

TWENTY-FOURTH JUDICIAL CIRCUIT

MUNICIPAL DIVISIONS

COMPARATIVE STATEMENT OF RECEIPTS, DISBURSEMENTS, AND

CHANGESIN CASH

RECEIPTS

Fines, costs, bonds, and other

Total Receipts
DISBURSEMENTS
City treasury
State of Missouri
Refunds and other
Total Disbursements

RECEIPTS OVER (UNDER) DISBURSEMENTS

CASH, JANUARY 1
CASH, DECEMBER 31

City of Leadington

Y ear Ended December 31,

1998 1997
$ 127,361 137,590
127,361 137,590
79,618 88,650
5,148 5,662
42,113 43,799
126,879 138,111
482 -521
5,579 6,100
$ 6,061 5,579

The accompanying Notes to the Financial Statements are an integral part of this statement.
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1.

TWENTY-FOURTH JUDICIAL CIRCUIT
MUNICIPAL DIVISIONS
NOTESTO THE FINANCIAL STATEMENTS

Summary of Significant Accounting Policies

A.

Cash

Reporting Entity and Basis of Presentation

The accompanying specid-purpose financid statements present only salected datafor the
funds adminigtered by the various municipa divisonsof the Twenty-Fourth Judicid Circuit
of the state of Missouri.

Receipts, disbursements, and changesin cash are presented for each municipa division.
The operating costs of each division are paid by the respective municipality and are not
included in these financial statements.

Themunicipal divisonisrespons blefor cash bondsposted until casedispositionalows
gppropriate disbursement. Bond moniesreating to pending cases, whether inthe custody
of the city or the municipal division, areincluded in these financial statements.

Basis of Accounting

The Statements of Recelpts, Disbursements, and Changesin Cash are prepared on the
cash basisof accounting; accordingly, amountsare recognized when they arereceived or
disbursed. Thisbasisof accounting differsfrom generally accepted accounting principles,
which require revenuesto be recognized when they become available and measurable or
when they are earned and expenditures or expenses to be recognized when the related
liabilities are incurred.

Fiscal Authority and Responsibility

The municipal divisions account for fines and court costs resulting from prosecution of
violationsof municipa ordinances beforethe municipd judge or recalved through thetraffic
violations bureau, aswell as cash bondsposted. Municipd violations could includetraffic
offenses, both moving and nonmoving; parking meter and overtime parking offenses; and
other violationsfor which amountsare received by themunicipa divisonsand remitted to
thecity treasury. Themunicipal divisonsaso may account for restitutionsreceived and
disbursed through the divisions.

Section 479.080, RSMo 1994, requires municipal divisionsto deposit fines and court costsinto
the aity treasury & least monthly. Somedivisions mantain bank accountsinto which finesand court
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costs are deposited and later remitted to the city treasury. Other divisions do not maintain bank
accounts, transmitting fines and court costs directly to the city treasury. Escrow bank accountsfor
bond monies received may be maintained by the city or the municipal division.

At thefinancial statement datesidentified inthetable of contentsfor the yearsended 1999, 1998,
and 1997, all bank account bal ancesreported for themunicipal divisionsof the Twenty-Fourth
Judicial Circuit were entirely covered by federal depositary insurance.

Disbursements to State

Themunicipal divisionscollect variousamountsthat must be remitted to the state of Missouri.
Theseamountsinclude thejudgment for the Motorcycle Safety Trust Fund; and the surchargesfor
the Crime Victims Compensation and Servicesto Victims Funds, the Peace Officer Standardsand
Training Commission Fund, the Statewide Court Automation Fund, and (until July 1, 1997, when
municipa divisonswereno longer required to assessthe surcharge) the Independent Living Center
Fund. The state's portions of these amounts are deposited into the city treasury for the municipal
divisions of the city of Farmington, the city of Potod, the city of Iron Mountain Lake, and (after
April 1, 1999) thecity of Bonne Terre. Prior to April 1, 1999, the city of Bonne Terre Municipa
Division maintained abank account for the deposit of finesand court costsand disbursementswere
made to the state by the court. Amountsremitted by the citiesto the stateare not included in the
financial statements.

City of Iron Mountain Lake

Bondsposted by defendantsfor thecity of Iron Mountain Lake Municipa Division aredeposited
directly into the city treasury. The amounts held by the city at year-end could not be determined
and, therefore, are not included in the financial statements.

In addition, bonds refunded to defendants could not be determined, and these amounts are not
included in the financial statements.
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State Auditor’s Current Recommendations
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TWENTY-FOURTH JUDICIAL CIRCUIT
MUNICIPAL DIVISIONS
MANAGEMENT ADVISORY REPORT -

STATE AUDITOR'S CURRENT RECOMMENDATIONS

We have audited the specid-purposefinancia statementsof thevariousmunicipa divisions (other than the
city of Iron Mountain Lake Municipa Division as of and for the years ended December 31, 1998 and
1997) of the Twenty-Fourth Judicial Circuit asof and for the years ended September 30, 1999 and 1998;
June 30, 1999 and 1998; March 31, 1999 and 1998; and December 31, 1998 and 1997, and have issued
our report thereon dated October 28, 1999. That report expressed a qualified opinion on the special-
purposefinancid satementsof the various municipd divisons of the Twenty-Fourth Judicid Circuit for the
applicable fiscal periods.

We aso had planned to audit the specia-purpose financia statement of the city of Iron Mountain Lake
Municipa Division as of and for the years ended December 31, 1998 and 1997, and have issued our
report thereon dated October 28, 1999. In that report we did not express an opinion on the special-
purpose financia statement.

Thefollowing Management Advisory Report presents our findingsand recommendationsarising from our
procedures related to the municipal divisions special-purpose financial statements. During those
procedures, we also identified certain management practices which we believe could beimproved. Our
procedures were not designed or intended to be a detailed study of every system, procedure, and
transaction. Accordingly, thefindings presented in the following report should not be considered as all-
inclusive of areas where improvements may be needed.

1 City of Bismarck Municipal Division

A. Our review noted the following concerns related to receipts:

1) The duties of receiving, recording, and depositing fine and court cost monies
collected by the municipa division are not adequately segregated. The Court
Clerk collects fines and court cost monies on court night, and issues a
prenumbered receipt dip from the court's one-write ledger for monies received.
The City Clerk and City Callector collect fine and court cost monies at the Traffic
Violations Bureau (TVB). When collecting monies at the TV B, aprenumbered
city receipt dipisissued and the City Collector transmitsthe monies collected to
the Court Clerk on aperiodic basis. The Court Clerk posts these receiptsto the
court's one-write ledger and casefiles, and prepares the deposit. Receipt dips
issued by the court and the city are not reconciled to amounts deposited.

To safeguard against possibleloss or misuse of funds, internal controls should
providereasonable assurancethat al transactions are accounted for properly and
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assetsare safeguarded. Sincethisisessentially an office of one employee and
proper segregation of duties cannot be achieved, a a minimum, there should be
adocumented independent review of the bank reconciliations and acomparison
of receipt dlipsissued to amounts deposited.

2) Monies collected are not deposited on atimely basis. Depositsare generdly made
about twice amonth and average in excess of $925. To adequately safeguard
recel pts and to reduce the risk of loss or misuse of funds, deposits should be made
daily or when accumulated receipts exceed $100.

3) Checksand money ordersreceived for payments of finesand court costs collected
at the TVB arenot restrictively endorsed upon receipt. To reducetherisk of loss
or misuse of funds, checks and money orders should be restrictively endorsed
immediately upon receipt.

B. The police department does not i ssue prenumbered receipt dipsfor some bondsreceived.
In theseinstances, unnumbered bond formsissued by the police department serve asthe
receipt dip to the defendant. To adequately account for al bond receipts, prenumbered
receipt slips or bond forms should be issued for all bonds received by the police
department and the numerical sequence should be accounted for properly.

C. Neither the police department nor the municipal division maintains adegquate records to
account for thenumerical sequence and ultimate disposition of ticketsand summonses
issued. The police department preparesalisting of ticketsissued; however, ticketsare not
listed in numerical order and thusthe listing is not used to account for the numerical
sequence. In addition, this report does not include the final disposition of each case.

Without a proper accounting of the numerical sequence and ultimate disposition of tickets
and summonses, the poli ce department and themunicipa division cannot be assured that
all ticketsand summonsesissued were properly submitted to the court for processing. A
log listing the ticket books assigned, each ticket and summons issued in numerical
sequence, the date issued, and the violator's name would help ensure al tickets and
summonsesissued were properly submitted to the court for processing, properly voided,
or not prosecuted. In addition, arecord of the ultimate disposition of each ticket and
summons should be maintained to ensureal tickets and summonses have been accounted
for properly.

Similar conditions were also noted in our prior report.

WE AGAIN RECOMMEND the city of Bismarck Municipal Division:

A.l. Esablish adocumented review of municipal division records by an independent person.
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2. Deposit receipts daily or when accumulated receipts exceed $100.
3. Restrictively endorse all checks and money orders immediately upon receipt.

B. Request the police department issue prenumbered receipt dips or bond formsfor al bond
monies received and account for their numerical sequence.

C. Work with the police department to account for the numerical sequence and ultimate
disposition of all traffic tickets and summonses issued.

AUDITEE'S RESPONSE

The current Municipal Judge and current Court Clerk provided the following responses:

Al Wewill request the City Clerk performareconciliation of receiptsto deposits beginning with
the next deposit.

2. Wewill make an effort to deposit weekly.
3. We have already implemented this recommendation.
B. Wewill request the police department issue prenumbered receipt dips and record the receipt
number on the bond forms. The Court Clerk will account for the numerical sequence of

receipt dipsissued by the police department.

C. The municipal court will request the police department maintain a record that complieswith
this recommendation.

2. City of Bonne Terre Municipal Division

A. Neither the police department nor the municipal division maintains adegquate records to
account for thenumerical sequence and ultimate disposition of ticketsand summonses
issued. The police department maintainsalog of ticketsand summonsesissued; however,
we noted that thelog included gapsin the numerical sequence of tickets and summonses
issued. Inaddition, themunicipal division doesnot review theticket or summonslogsto
account for the numerical sequence of tickets and summonses issued.

Without a proper accounting of the numerical sequence and ultimate disposition of tickets
and summonses, the police department and the municipal division cannot be assured that
all ticketsand summonsesissued were properly submitted to the court for processing. A
log listing the ticket books assigned, each ticket and summons issued in numerical
sequence, the date issued, and the violator’ s name would help ensure all tickets and
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summonsesissued were properly submitted to the court for processing, properly voided,
or not prosecuted. In addition, arecord of the ultimate disposition of each ticket and
summons should be maintained to ensured| tickets and summonses have been accounted
for properly.

The Municipal Judge does not always sign theindividual casefile sheets or the court
docketsafter casedispositionsarerecorded. To ensurethe proper disposition of all cases
has been entered in the court records, thejudge should review each court docket and sign
the docket to indicate approval of the recorded disposition.

Themunicipal division allows defendantsto pay fines and costs over aperiod of time,
contingent upon signing a payment plan agreement. Accounts receivable records are
maintained on the computer system. However, there are no set proceduresin placeto
follow up on unpaid amounts. Our review of partid payment arrangementsreveded severd
casesover oneyear old on which there hasbeen no action to collect unpaid finesand court
costs. Asof September 30, 1999, municipal division records indicated an accounts
receivable balance of approximately $57,800.

Proper follow-up action could include requiring the defendant to appear in court to justify
reasons for non-payment, the issuance of arrest warrants for those defendants not
providing such justification, and writing off those accounts which are deemed to be
uncollectible, after review and approval by the Municipal Judge.

The Court Clerk does not always forward required records of convictions on traffic
offensesto the Missouri State Highway Patrol (MSHP). We reviewed 60 ticketsissued
during the two years ended September 30, 1999. Four of the 23 tickets (17 percent)
which should have been filed with the M SHP had not beenfiled. Section 302.225, RSMo
Cumulative Supp. 1999, requires records of any pleas or findings of guilty on traffic
violations under the laws of the state, county, or municipa ordinanceto be forwarded to
the MSHP within ten days of the conviction date.

Conditions similar to B. and C. were also noted in our prior report.

WE RECOMMEND the city of Bonne Terre Municipal Division:

A.

Work with the police department to account for the numerical sequence and ultimate
disposition of all traffic tickets and summonses issued.

RequiretheMunicipa Judgeto review dl court docketsfor propriety and sgnthedockets.

Establish adequate accounts receivable follow up procedures.
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D. Forward al recordsof convictionson traffic offensesto the M SHP asrequired by state
law.

AUDITEE'S RESPONSE

The Mayor, City Clerk, and Court Clerk provided the following responses:

A. We have updated the software program to include reporting for the sequence of tickets
entered, including voided tickets. These reports are reviewed for gaps in sequence and
compared to the police department ticket listing.

B. The Municipal Judge now signs every ticket jacket to comply with this recommendation.
C. The Municipal Judge has implemented a continuous docket system wherein all defendants
on payment plans must appear in court each month until the balance is paid in full or a

warrant isissued.

D. Our procedureisto mail all applicable tickets to the Driver’s License Bureau in Jefferson
City each month after court.

3. City of Desloge M unicipal Division “

A. Prenumbered bond formsissued by the police department serve asareceipt dip to the
defendant. However, the Court Clerk does not account for the numerical sequence of al
police department bond forms. To ensure al monies received by the police department
are transmitted to the court, the numerical sequence of police department bond forms
should be accounted for properly.

B. TheMunicipa Judgedoesnot sign the court dockets after case dispositionsare recorded.
To ensure the proper disposition of all cases has been entered in the court records, the
judge should review each court docket and sign the docket to indicate approval of the
recorded disposition.

C. The Court Clerk does not file amonthly report with the city of all casesheard in court.
Section 479.080.3, RSMo 1994, requiresthe Court Clerk to prepare amonthly listing of
al casesheardin court or prepaid at the TV B, including al finesand court costs collected,
to be verified by the clerk or Municipal Judge and filed with the city's governing body.

D. The Court Clerk does not always forward required records of convictions on traffic
offensesto the MSHP. We reviewed 60 tickets issued during the two years ended June
30, 1999. Two of the 32 tickets (6 percent) which should have been filed with the MSHP
had not beenfiled. Section 302.225, RSMo Cumulative Supp. 1999, requiresrecords of
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any pleasor findings of guilty on traffic violations under the laws of the state, county, or
municipa ordinanceto be forwarded to the M SHP within ten days of the conviction date.

A condition similar to A. was also noted in our prior report.

WE RECOMMEND the city of Desloge Municipal Division:

A. Request the police department issue prenumbered receipt dips or bond formsfor al bond
monies received and account for their numerical sequence.

B. RequiretheMunicipa Judgeto review dl court docketsfor propriety and signthe dockets.

C. Prepare monthly reports of court actions, including finesand costs collected, and filethese
with the city's governing body in accordance with state law.

D. Forward al recordsof convictionson traffic offensesto the M SHP asrequired by state
law.

AUDITEE'S RESPONSE

The Municipal Judge and Court Clerk provided the following responses:

A. The municipal court will request the police department account for all prenumbered bond
forms.

B. The Municipal Judge writes his own docket entries on the individual case file envel opes and
docket sheets are not used as official court orders. The judge will initial or sign court
orders.

C. The court previously complied with this requirement and was requested to stop by the
previous City Administrator. The court has commenced again providing the report in
accordance with state statute.

D. It isthe court’s policy to comply with this state law and the two errors found appear to be
oversights.

4,

City of Farmington Municipal Division “

A. The Court Clerk accepts cash, checks, and money ordersfor the payment of fines, court

costs, and bonds. The Court Clerk does not consistently record the method of payment
onreceipt dips. Toensurerecelptsaretransmitted intact, the method of payment should
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be indicated on al receipt dips and the composition of receipt dipsissued should be
reconciled to the composition of transmittals.

B. Themunicipa divison alows defendantsto pay fines and costs over aperiod of timeand
written and signed payment agreements are obtained from defendants. However, follow
up on outstanding amounts due from defendantsis not adequately performed. Our review
indicated 132 old casestotaling approximately $22,373 on which collection was not being
pursued as these cases are deemed uncollectible by the court for various reasons.
Collection of outstanding receivables should be pursued by the court and uncollectible
accounts should be presented to the judge for disposition.

C. Tofileacomplaint, individuals go to the police department where acomplaint formis
completed beforeanotary. The police department forwardsthese complaint formstothe
City Prosecutor who issues information forms for those charges he wishes to file.
Complaint formsissued are not prenumbered and asaresult, thereisno accounting for
complaint formsissued. In addition, there is no accounting for prenumbered parking
tickets issued.

Without aproper accounting of thenumerica sequenceand ultimatedisposition of parking
tickets and complaint forms, the municipal division cannot be assured that all parking
tickets and complaint formsissued are properly processed. A log listing each parking
ticket and complaint form issued in numerical sequence, the date issued, and theviolator's
namewould help ensureal parking ticketsand complaintsissued were properly submitted
to the court for processing, properly voided, or not prosecuted. In addition, arecord of
the ultimate disposition of each parking ticket and complaint form should be maintained to
ensure all parking tickets and complaint forms have been accounted for properly.

A condition similar to A. was also noted in our prior report.

WE RECOMMEND the city of Farmington Municipal Division:

A. Record the method of payment onall receipt dipsissued and reconcile the composition of
receipt slipsissued to the composition of transmittals.

B. Follow up on outstanding receivables. Uncollectibleaccountsshould be presentedto the
Municipal Judge for disposition.

C. Work with the police department to obtain prenumbered complaint forms and implement
asystem to account for the numerical sequence and ultimate disposition of al parking
tickets and complaint forms issued.

AUDITEE'S RESPONSE
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The Municipal Judge and Court Clerk provided the following responses:

A

Due to time constraints during court, it is not always possible to mark the method of
payment on the receipts. We will attempt to indicate method of payment on receipts as much
aspossible.

We collect over 98 percent of our fines and therefore feel that our follow-up is more than
adequate. We do issue warrants on unpaid cases as appropriate.

We question whether thisis an issue for the court. However, within thirty days, we will
present thisissue to the City Administrator and involve ourselves with thisissue if directed
to do so.

AUDITOR'S COMMENT

B.

Regardless of the percentage collected, there are 132 cases totaling approximately $22,000 which
have not been actively pursued. Warrants had not been issued on these cases at thetime of our

City of Fredericktown Municipal Division

The Court Clerk does not issue receipt dips for bond monies received through the mail
from other courts. During our review, we noted instances where these bond monieswere
received and deposited into the court's bond account, but no receipt dipswereissued. To
properly account for al receipts and ensure adl receipts are deposited into the court's bond
account, prenumbered recel pt dipsshould beissued for all moniesreceived and thereceipt
slips reconciled to the bank deposits.

The police department accepts cash and money ordersfor bonds. The police department
issues prenumbered receipt dipsfor al bonds collected; however, the Court Clerk does
not account for the numerical sequence of al police department receipt dips. To ensure
all moniesreceived by the police department are transmitted to the court, the numerica
sequence of police department receipt dlips should be accounted for properly.

Neither the police department nor the municipal division maintains adegquate records to
account for the numerica sequence and ultimate digposition of ticketsissued. The police
department maintains alog of ticket booksassigned to officersand traffic ticketsissued.
However, this log is not maintained in numerical sequence and neither the police
department nor the court review thislog for missing ticket numbers. Sometickets selected
for testing could not be provided by the municipa division or the police department for our
review.
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Without aproper accounting for the numerica sequenceand ultimatedisposition of tickets,
the police department and the municipa division cannot be assured that all ticketsissued
were properly submitted to the court for processing. A loglisting each ticket issuedin
numerical sequence, the dateissued, and the violator's name would help ensure dl tickets
issued were properly submitted to the court for processing, properly voided, or not
prosecuted. In addition, arecord of the ultimate disposition of each ticket should be
maintained to ensure all tickets have been accounted for properly.

Conditions similar to B. and C. were also noted in our prior report.

WE RECOMMEND the city of Fredericktown Municipal Division:

A.

I ssue prenumbered receipt dips for all bond monies received and reconcile recorded
receipts to bank deposits.

Account for the numerical sequence of all police department receipt slips.

Work with the police department to account for the numerical sequence and ultimate
disposition of all traffic tickets issued.

AUDITEE'S RESPONSE

The Municipal Judge and Court Clerk provided the following responses:

A

B.

We are now issuing receipt dlips for all monies received.

By the end of April, we will discusswith the police chief, the possibility of issuing a separate
sequence of receipt dlips for bonds so that we can account for the sequence of receipt sips
issued by the police department.

By the end of April, we will meet with the police chief and ask him to provide a numerical
ticket listing for each month so that we can account for the numerical sequence of tickets
issued. Inaddition, the Court Clerk will begin entering ticketsinto her computer to account
for the sequence of tickets turned over to the court.

City of Iron Mountain Lake Municipal Division

Our review noted the following concerns related to receipts:

1) The duties of receiving, recording, and depositing fine, court cost, and bond
monies collected by the municipal division are not adequately segregated.
Currently, the Court Clerk performs all these duties. In addition, thereisno
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2)

3)

4)

supervisory review performed of the Court Clerk's functions by an independent
person.

To safeguard against possibleloss or misuse of funds, internal controls should
providereasonable assurancethat al transactions are accounted for properly and
assetsare safeguarded. Sincethisisessentially an office of one employeeand
proper segregation of duties cannot be achieved, at aminimum, there should be
a documented independent comparison of receipt dlips issued to amounts
deposited.

Fines and court costs are not deposited into the city treasury on atimely basis.
Deposits are generally made about twice a month at the sametime asthecity's
receipts and range from $200 to $500. To adequately safeguard receipts and to
reduce the risk of loss or misuse of funds, deposits should be made daily or when
accumulated receipts exceed $100.

The Court Clerk accepts cash, checks, and money ordersfor the payment of fines
and court costs. The Court Clerk does not consistently record the method of
payment on receipt dips. 1n addition, when moniesare paid by someone other
than the defendant, thisinformationisnot cons stently indicated onthereceipt dip.

To ensure receipts are deposited intact, the method of payment should be
indicated on dl receipt dips and the composition of receipt dipsissued should be
reconciled to the composition of monies deposited into the city treasury.

Checksand money ordersreceived for payments of finesand court costs are not
restrictively endorsed upon receipt. To reducetherisk of loss or misuse of funds,
checks and money orders should be restrictively endorsed immediately upon
receipt.

Our review noted the following concerns relating to bonds:

1)

2)

Receipt dipswerenot alwaysissued for bond moniesreceived fromindividuals
and other entities. During our testing, we noted approximately $1,100 and
$1,800 of bond receipts for the years ended December 31, 1998 and 1997,
respectively, for which receipt dipswerenot issued by theformer Court Clerk. To
properly account for all receiptsand ensure al receiptsare deposited into the city
treasury, prenumbered receipt dips should beissued for all moniesreceived and
the numerical sequence of receipt slips should be accounted for properly.

Bond moniesreceived by the court are deposited into the city's general account
for thecity of IronMountain Lake Municipa Divison. Thecity of [ron Mountain
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L ake does not maintain separate records of the bonds deposited, disbursed, and
held initsgeneral account. Monthly listings of open items (liabilities) are not
prepared. In addition, the Court Clerk does not maintain abond ledger to account
for the receipt, disbursement, and balance of bond monies. The only record of
bondshddintrust ispending casefilesawaiting dispogition a the next court date.

Monthly listings of open items are necessary to ensure proper accountability over
open cases and to ensure moniesheldin trust are sufficient to meet liabilities. A
bond ledger indicating date and amount of receipt and date of disbursementis
necessary to ensure proper accountability over bonds. Any unclaimed bonds
remaining oneyear after final court disposition should be disbursed to the state’ s
Unclaimed Property Section as required by Section 447.595, RSMo 1994.

C. During our review, we noted the following concerns relating to tickets:

1

2)

Neither the police department nor the municipal division maintains adequate
recordsto account for the numerica sequenceand ultimate disposition of tickets
issued. The police department preparesalisting of ticketsissued; however, the
listing is not used to account for the numerical sequence. Asaresult, we were
unableto locate severa ticketsissued during the two years ended December 31,
1998. Inaddition, thisreport does not includethefina digposition of each case.

Without aproper accounting of the numerical sequence and ultimate disposition
of tickets, the police department and the municipal division cannot be assured that
al ticketsissued were properly submitted to thecourt for processing. A log listing
the ticket books assigned, each ticket issued in numerical sequence, the date
issued, and the violator's name would help ensure dl ticketsissued were properly
submitted to the court for processing, properly voided, or not prosecuted. In
addition, arecord of the ultimate disposition of each ticket should be maintained
to ensure all tickets have been accounted for properly.

The Court Clerk does not forward required records of convictions on traffic
offenses to the MSHP. Section 302.225, RSMo Cumulative Supp. 1999,
requiresrecords of any pleas or findings of guilty on traffic violations under the
laws of the state, county, or municipal ordinanceto be forwarded to the MSHP
within ten days of the conviction date.

D. During our review, we noted the following concerns related to fees:

1

CrimeVictims Compensation (CV C) fees collected by the court have not dways
been paid to the state's Department of Revenue. During the two years ended
December 31, 1998, CV C feeswere disbursed by the city to the state only twice.
In addition, inadequate documentation was maintained to indicate how these fees
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were calculated. Section 595.045, RSMo Cumulative Supp. 1999, requires 95
percent of CVC fees be paid monthly to the state. The court should establish
proceduresto ensure the proper amountsare paid to the state on atimely basis.
In addition, the court should determine the amount which isdueto the state for
CVC fees previoudly collected and remit this amount to the state.

2) The Police Officer Standards and Training Commission (POSTC) fee was not
consistently assessed on al applicable cases. 1n addition, the POSTC feewas
assessed on some cases, but was not listed on the TVB schedule. Also, POSTC
fees were not disbursed to the state. Section 590.140.1, RSMo Cumulative
Supp. 1999, requiresthisfee be charged on al casesfor violations of municipa
ordinances, except for cases dismissed by the court. POSTC fees should be
disbursed monthly to the state.

E. The municipa division allows defendantsto pay finesand costs over aperiod of time;
however, written and Signed payment agreements are not obtained. In addition, follow up
on outstanding amounts due from defendantsis not adequately performed. Wenoted eight
cases with total finesand costs of $595 which were not being actively pursued by the
court. A written and signed payment agreement is necessary to indicate theintent of the
defendant to pay the fines and court costs and to aid in accounting for and collecting the
amountsduetothemunicipa divison. Inaddition, collection of outstanding receivables
should be pursued by the court.

F. The Court Clerk does not fileamonthly report with the city of all casesheard in court.
Section 479.080.3, RSMo 1994, requiresthe Court Clerk to prepare amonthly listing of
al casesheardin court or prepaid at the TV B, including al finesand court costs collected,
to be verified by the clerk or Municipal Judge and filed with the city's governing body.

G. Although the municipal divison operatesa TV B that alows certain offensesto be paid
prior the court date, a court order has not been issued to formally establish the TVB.

Section 479.050, RSM o0 1994, statesthat a TV B may be established by the Municipal
Judge. Supreme Court RuleNo. 37.49 requiresthe Municipd Judgeto establishthe TVB
by court order, to designate a TV B clerk, and to establish by schedule the amount of fines
and costs to be imposed for each offense.

Conditionssimilar to A.1, A.2, B.2. and C.1 were also noted in our prior report.

WE RECOMMEND the city of Iron Mountain Lake Municipal Division:

A.l. Egablish adocumented review of municipal division records by anindependent person.
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B.1.

C.L

D.1.

G.

Deposit receipts intact daily or when accumulated recei pts exceed $100.

Record the method of payment on dl receipt dips and reconcile the composition of receipt
slipsissued to the composition of deposits.

Restrictively endorse all checks and money orders immediately upon receipt.

| ssue prenumbered receipt dipsfor al bond moniesreceived and account for the numerica
sequence of receipt dlipsissued.

Ensure abond ledger is maintained and a monthly listing of open itemsis prepared and
reconcile these records to the bond monies held by the city. Any unclaimed bonds
remaining after one year of court digposition should be disbursed in accordance with state
law.

Work with the police department to account for the numerical sequence and ultimate
disposition of all traffic tickets issued.

Forward al recordsof convictionson traffic offensesto the M SHP asrequired by state
law.

Ensure CV C fees are remitted to the state as required by state law. In addition, the
municipa divison should work with the city to determine the amount of unremitted CVC
fees due to the state and make the appropriate payment.

Assess POST C feesin accordance with state law and updatethe TV B scheduleto include
all fees assessed. In addition, POSTC fees should be disbursed monthly to the state.

Obtain written and signed payment agreements for those defendants which are alowed
to pay finesand court costs over aperiod of time. In addition, the court should implement
procedures to pursue collection of outstanding receivables.

Prepare monthly reports of court actions, including finesand costs collected, and filethese
with the city's governing body in accordance with state law.

Prepare a court order authorizing the establishment of a TVB.

AUDITEE'S RESPONSE

The Municipal Judge, current Court Clerk, and Mayor provided the following responses:
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Al

B.1.

C.1L

D.1.

Court monies are indicated separately on the deposit slips and the mayor will appoint
someone to compar e receipts to deposits on a monthly basis beginning with the May council
meeting.

Deposits are currently made when monies are received, usually on the day before and day
after court.

The method of payment is currently marked on the receipt dip. The council member which
reviews receipts and deposit dlips beginning in May 2000 will compare the composition
during the monthly review.

Currently, checks and money orders are restrictively endorsed immediately upon receipt.

Prenumbered receipt slips are currently issued for all bond monies received.

We will work on developing a bond ledger and include the balance of bond monies held on
the monthly report immediately.

We will meet with the police chief by the May council meeting to deter mine the best way to
account for the numerical sequence of tickets issued.

We will review cases for the year 2000 and forward applicable tickets to the MSHP by May
2000.

We will begin sending CVC fees to the DOR on a monthly basis by May 2000.

The TVB schedule was updated to include the POSTC fee and the fee is now being assessed
on all applicable cases. The POSTC feeswill be sent to the Department of Public Safety on
a monthly basis by May 2000.

Within the next few months, we will develop a payment agreement form to be signed by
defendants and actively pursue the collection of outstanding receivables.

A listing of cases heard or a copy of the court docket will be given to the city council on a
monthly basis beginning with the May court date.

This recommendation has been implemented. A court order has been issued and the TVB
schedul e updated.
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City of Leadington Municipal Division

The duties of receiving, recording, and depositing fine and court cost monies collected by
the municipa division are not adequately segregated. Although the Police Chief may
collect moniesand post receiptsto the accounting records, the Court Clerk is primarily
responsible for receiving, depositing, recording and disbursing fine and cost receipts.
Thereisno independent reconciliation between rece ptsand deposits. Although the Police
Chief indicated he reviewed some of the Court Clerk's work, the reviews were not
documented.

To safeguard against possibleloss or misuse of funds, internal controls should provide
reasonabl e assurance that all transactions are accounted for properly and assets are
safeguarded. Sincethisisessentialy an office of one employee and proper segregation of
duties cannot be achieved, at a minimum, there should be a documented independent
review of the bank reconciliations and acomparison of receipt dipsissued to amounts
deposited.

The balance of the court'sfine and court cost bank account consists partidly of bad check
restitution that hasbeen paid to the court, but not yet disbursed to the appropriate vendor.
The Court Clerk holds the bad check restitution in the court bank account until the
defendant paysthe baanceinfull. However, the Court Clerk does not prepare monthly
listings of openrestitution cases. Monthly listings of open items are necessary to ensure
proper accountability over open restitution cases and to ensure moniesheld in trust by the
court are sufficient to meet liabilities.

City of Leadington policeofficerscollect cash bondsfor the municipal divisonwhenthe
Chief of Policeisnot on duty; however, the police officers are not bonded. Failureto
properly bond al personswith accessto assets exposesthemunicipa division and the city
to therisk of loss.

Neither the police department nor the municipal division maintains adegquate records to
account for the numerical sequence and ultimate disposition of summonses issued.
Although the police department i ssues prenumbered summonsesfor non-traffic violations,
the numerical sequence of these formsis not accounted for properly.

Without a proper accounting of the numerical sequence and ultimate disposition of
summonses, the police department and the municipal division cannot be assured that all
summonsesissued were properly submitted to the court for processing. A loglisting eech
summonsissued in numerica sequence, the date issued, and the violator's name would help
ensuredl summonsesissued were properly submitted to the court for processing, properly
voided, or not prosecuted. In addition, arecord of the ultimate disposition of each
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summons should be maintained to ensure al summonses have been accounted for properly.

The Court Clerk does not fileamonthly report with the city of all casesheard in court.
Section 479.080.3, RSMo 1994, requiresthe Court Clerk to prepare amonthly listing of
al casesheardin court or prepaid at the TV B, including al finesand court costs collected,
to be verified by the clerk or Municipal Judge and filed with the city's governing body.

Conditionssimilar to A., C. and D. were also noted in our prior report.

WE RECOMMEND the city of Leadington Municipal Division:

A.

B.

Establish a documented review of municipal division records by an independent person.

Prepare monthly open item listings for bad check restitution cases and reconcile these
listings to monies held in trust.

Request the city obtain bond coveragefor dl personshandling municipa divison monies.

Work with the police department to account for the numerical sequence and ultimate
disposition of al summonses issued.

Prepare monthly reports of court actions, including finesand costs collected, and filethese
with the city's governing body in accordance with state law.

AUDITEE'S RESPONSE

The current Court Clerk and Police Chief provided the following responses:

A

The Police Chief reviews the monthly bank reconciliations but has not documented this
review in the past. He will begin documenting his monthly review with the next monthly
review of reconciliations.

We no longer accept partial payments on restitution cases. The balance in the account
consists of partial payments on restitution cases on which there are current outstanding
warrants. Asthe warrants are resolved and full payment received, the monies held will be
disbursed to the appropriate parties. Astime permits, we will attempt to prepare a listing
of the monies held in this account.

The City feels thisis a small risk and is cost prohibitive based on the number of bonds
collected. The City does not plan to bond police officers other than the chief.
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Each month the Court Clerk will generate a listing of prenumbered summonses issued
during the month. Voided summonses will also be entered into the computer system to
ensure all summonses are entered in numerical order.

We have done this in the past and the city no longer wants this information. Dockets are
retained on file and available to the city upon request.

Citty of L eadwood M unicipal Division “

A. Our review noted the following concerns related to receipts:

1) The duties of receiving, recording, and depositing fine and court cost monies
collected by the municipa division are not adequately segregated. The Court
Clerk collectsfineand court cosismonieson court night and issuesaprenumbered
city receipt dip. The City Clerk collectsfine and court cost monies at the TVB
and issues a prenumbered city receipt dip. The City Clerk transmitsthe monies
collected at the TVB to the Court Clerk on a periodic basis. The Court Clerk
posts receipts from the receipt dips to a cash control ledger, and prepares the
deposit. Receipt dipsissued by the Court Clerk and the City Clerk are not
reconciled to amounts deposited.

To safeguard against possibleloss or misuse of funds, internal controls should
provide reasonabl e assurancethat all transactions are accounted for properly and
assetsare safeguarded. Sincethisisessentialy an office of one employee and
proper segregation of duties cannot be achieved, a a minimum, there should be
adocumented independent review of the bank reconciliations and acomparison
of receipt dlipsissued to amounts deposited.

2) Court receipts are not deposited intact and on atimely basis. Deposits are
generdly made about twiceamonth. On July 19, 1999, we counted cash on hand
totaling $1,804 for receiptsdated July 6, 1999 through July 18, 1999. In addition,
persona checks written by the Court Clerk are sometimes cashed from court
receipts. To adequately safeguard receipts and reduce the risk of loss or misuse
of funds, deposits should be made intact daily or when accumulated receipts
exceed $100, and the court should refrain from cashing persona checks from
court receipts.

B. The Court Clerk does not fileamonthly report with the city of all casesheard in court.
Section 479.080.3, RSMo 1994, requiresthe Court Clerk to prepare amonthly listing of
al casesheardin court or prepaid at the TV B, including al finesand court costs collected,
to be verified by the clerk or Municipa Judge and filed with the city's governing body.
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A condition similar to A. was also noted in our prior report.

WE RECOMMEND the city of Leadwood Municipal Division:

A.l. Establish adocumented review of municipal division records by an independent person.

2. Deposit receiptsintact daily or when accumul ated recei pts exceed $100, and discontinue
the practice of cashing personal checks from court receipts.

B. Prepare monthly reports of court actions, including finesand costs collected, and filethese
with the city’ s governing body in accordance with state law.

AUDITEE'S RESPONSE

The Municipal Judge and Court Clerk provided the following responses:

A.l.  Within the next ninety days, we will talk to the Mayor regarding having an independent
person compar e the receipt dipsto the deposits and review the monthly bank reconciliation.

2. Within the next ninety days, we will talk to the Mayor and City Clerk regarding the
possibility of the City Clerk preparing deposit dips and depositing court moniesonce a week.
The Court Clerk no longer cashes personal checks.

B. The dockets are accessible at the Municipal Court Building and are readily available should
the city officials wish to review them.

0. City of Park HillsMunicipal Division “

Tofileacomplaint, individuas go to the Court Clerk where acomplaint formis sgned before the
Court Clerk. The Court Clerk completes an information form and forwardsthe complaint and
information form to the City Prosecutor who signsthe formsfor those charges he wishestofile.
Information forms are not prenumbered and asaresult, there is no accounting for information forms
issued.

Without a proper accounting of the numerical sequence and ultimate disposition of information
forms, themunicipal division cannot be assured that all information formsissued are properly
processed. A log listing each information formissued in numerical sequence, the dateissued, and
theviolator'snamewould help ensureall information formswere properly submitted to the court
for processing, properly voided, or not prosecuted.
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WE RECOMMEND thecity of Park HillsMunicipa Divisgonwork with the City Prosecutor to
obtain prenumbered information forms and implement a system to account for the numerical
sequence and ultimate disposition of all information forms issued.

AUDITEE'S RESPONSE

The Municipal Judge responded that assoon asthe current supply of unnumbered information forms
is exhausted, prenumbered information forms will be utilized.

10. City of Potosi Municipal Division

A. The Court Clerk accepts cash, checks, and money ordersfor the payment of fines, court
costs, and bonds. The Police Department accepts cash, checksand money ordersfor the
payment of bonds. During our review, we noted receipt dipsissued by both the Court
Clerk and the Police Department which did not indicate the method of payment. To
ensure recel pts are deposited intact, the method of payment should beindicated on all
receipt slips and the composition of receipt slips issued should be reconciled to the
composition of bank deposits.

B. Summonsesissued by the police department are not prenumbered and asaresult, there
isno accounting for summonsesissued. Without aproper accounting of the numerical
sequence and ultimate disposition of summonses, the police department and the municipal
division cannot be assured that al summonsesissued are properly processed. A loglisting
each summonsissued in numerical sequence, the date issued, and the violator's name
would help ensure all summonses issued were properly submitted to the court for
processing, properly voided, or not prosecuted. In addition, arecord of the ultimate
disposition of each summons should be maintained to ensure all summonses have been
accounted for properly.

A similar condition was aso noted in our prior report.

C. The Court Clerk does not always forward required records of convictions on traffic
offensesto the MSHP. We reviewed 60 tickets issued during the two years ended June
30, 1999. Eight of the 34 tickets (24 percent) which should have been filed with the
MSHP had not been filed. Section 302.225, RSMo Cumulative Supp. 1999, requires
records of any pleasor findings of guilty on traffic violations under the laws of the state,
county, or municipal ordinance to be forwarded to the MSHP within ten days of the
conviction date.

WE RECOMMEND the city of Potosi Municipal Division:




Record the method of payment onall receipt dipsissued and reconcile the composition of
receipt slipsissued to the composition of deposits.

Work with the police department to obtain prenumbered summonses and implement a
system to account for the numerical sequence and ultimate disposition of al summonses

issued.

Forward al records of convictionsontraffic offensesto the M SHP asrequired by state

law.

AUDITEE'S RESPONSE

The current Municipal Judge and Court Clerk provided the following responses:

A This has been corrected.

B. We are currently checking on different summons forms in conjunction with the police
department.

C. All convictions will be forwarded to the MSHP in a timely manner.

11.

City of St. Mary Municipal Division “

A.

Our review noted the following concerns related to receipts:

1)

2)

The Court Clerk receives moniesfor bonds from other municipditiesand finesand
costs from defendants. The City Marshal occasionally receives bond monies
directly from defendants. Receipt dipsarenot issued for bond moniesreceived.
Although prenumbered receipt dipsare used for some fine and cost collections,
receipt dipsarenot issued for moniesreceived inthemail. Furthermore, these
receipt dlips are not bound and are not used sequentially.

To adequately account for all moniesreceived, prenumbered receipt dips should
beissued for dl moniesreceived and thenumerica sequence should be accounted
for properly.

Checksand money ordersare not restrictively endorsed upon receipt. To reduce

therisk of lossor misuse of funds, checksand money ordersshould berestrictively
endorsed immediately upon receipt.
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3) Thedutiesof receiving, recording, and depositing fine, court cost, and bond
monies collected by the municipal division are not adequately segregated.
Currently, the Court Clerk performs all these duties.

To safeguard against possibleloss or misuse of funds, internal controls should
provide reasonabl e assurancethat all transactions are accounted for properly and
assetsare safeguarded. Sincethisisessentially an office of one employeeand
proper segregation of duties cannot be achieved, a a minimum, there should be
adocumented independent review of the bank reconciliations and acomparison
of receipt dlipsissued to amounts deposited.

4) The Court Clerk accepts cash, checks, and money ordersfor the payment of fines
and court costs. The Court Clerk does not consistently record the method of
payment on receipt dips. To ensure receipts are deposited intact, the method of
payment should beindicated on al receipt dips and the composition of receipt
slipsissued should be reconciled to the composition of monies deposited.

5) Formal bank reconciliationsare not prepared for the municipal division’ sbhank
account. In addition, arunning checkbook baance isnot maintained in the check
register. Asaresult, the municipal division cannot ensure the amounts held for
open bonds and the amounts turned over to the city each month are proper.

Monthly bank reconciliations are necessary to ensure accounting recordsarein
agreement with the bank account and to detect errors on a timely basis.
Maintai ning arunning checkbook baanceensuressufficient fundsareavailablefor
disbursements.

Bond moniesreceived are deposited into the municipal division bank account with fines
and costs. The Court Clerk does not maintain abond ledger to account for the receipt,
disbursement, and balance of bond monies, nor does she prepare amonthly listing of
open-items (ligbilities) to document the amount of bond moniesheld. The only record of
bonds held in trust is pending case files awaiting disposition at the next court date.

Monthly listings of open-items are necessary to ensure proper accountability over open
cases and to ensure monies held in trust are sufficient to meet liabilities. A bond ledger
indicating date and amount of receipt and date of disbursement is necessary to ensure
proper accountability over bonds. Any unclaimed bonds remaining one year after find
court disposition should be disbursed to the state’s Unclaimed Property Section as
required by Section 447.595, RSMo 1994.

The Court Clerk does not file amonthly report with the city of all casesheard in court.
Section 479.080.3, RSMo 1994, requiresthe Court Clerk to prepare amonthly listing of
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al casesheardin court or prepaid at the TV B, including al finesand court costs collected,
to be verified by the clerk or Municipal Judge and filed with the city's governing body.

D. Neither the police department nor the municipal division maintains adegquate records to
account for the numerical sequence and ultimate disposition of ticketsissued. A log of
tickets issued is not maintained by the police department or the court.

Without aproper accounting of the numerica sequence and ultimate disposition of tickets,
the police department and the municipa division cannot be assured that all ticketsissued
were properly submitted to the court for processing. A log listing the ticket books
assigned, eachticket issued in numerica sequence, the dateissued, and theviolator’ sname
would help ensure all ticketsissued were properly submitted to the court for processing,
properly voided, or not prosecuted. Inaddition, arecord of the ultimate disposition of
each ticket should be maintained to ensure al tickets have been accounted for properly.

E. The municipal division allows defendantsto pay finesand costs over aperiod of time;
however, written and signed payment agreementsare not obtained. A written and signed
payment agreement is necessary to indicate theintent of the defendant to pay thefinesand
court costs and to aid in accounting for and collecting the amounts due to the municipal
division.

Conditionssimilar to A.1, A.2, A.3, and D. were also noted in our prior report.

WE RECOMMEND the city of St. Mary Municipal Division:

A.l. Issueprenumbered receipt dipsfor all monies received and account for the numerical
sequence of receipt dlipsissued.

2. Restrictively endorse all checks and money orders immediately upon receipt.
3. Establish adocumented review of municipal division records by an independent person.

4. Record the method of payment ondl receipt dipsissued and reconcile the composition of
receipt slipsissued to the composition of deposits.

5. Prepare monthly bank reconciliations and maintain a running checkbook balance.
B. Ensure abond ledger is maintained and amonthly listing of open itemsis prepared and
reconcilethese recordsto the bond moniesheld in trust. Any unclaimed bonds remaining

after one year of court disposition should be disbursed in accordance with state law.

C. Prepare monthly reports of court actions, including finesand costs collected, and filethese
with the city's governing body in accordance with state law.
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D. Work with the police department to account for the numerical sequence and ultimate
disposition of all traffic tickets issued.

E. Obtain written and signed payment agreements for those defendants which are alowed
to pay fines and court costs over a period of time.

AUDITEE'S RESPONSE

The Municipal Judge and Court Clerk provided the following responses:

Al

2.

Receipt dlips are now issued in numerical sequence for all monies received.

Checks will be endorsed by hand until a stamp is acquired.

Within the next two months, the Municipal Judge will ask the Mayor to assign the alderman

over the police department to perform and document a monthly review of bank
reconciliations and a comparison of receipt slips to deposits.

The Court Clerk now writes cash or check and the check number on receipt slips.

Monthly bank reconciliations are now performed and a balance maintained in the check
register.

The Court Clerk has implemented a bond ledger and open items list which she balances to
the bank reconciliation. There are no unclaimed bonds on hand.

The Court Clerk now prepares a report and givesit to the City Clerk each month.
Aticket log is now maintained and the sequence of tickets issued is accounted for.

The court now uses a payment agreement, which is signed by defendants at the time fines
are assessed.

12.

City of Ste. Genevieve Municipal Division

A. The Court Clerk does not issue receipt dlipsfor bond moniesreceived from the police
department and other entities. Bond monies received are recorded on a bond ledger
which isaso used to record the ultimate disposition of bonds received. To properly
account for al receiptsand ensure | receiptsare transmitted to themunicipd divisonand
are properly deposited into the court bank account, prenumbered receipt dips should be
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issued for al monies received and the numerical sequence of receipt slips should be
accounted for properly.

The municipal division allows defendantsto pay finesand costs over aperiod of time;
however, written and Signed payment agreements are not obtained. In addition, follow up
on outstanding amounts due from defendantsis not adequately performed. Asof October
7, 1999, municipa division records indicated an accounts receivable balance of
approximately $37,000.

A written and signed payment agreement isnecessary toindicatetheintent of the defendant
to pay thefinesand court costsand to aid in accounting for and collecting the amounts due
to themunicipal division. In addition, collection of outstanding receivablesshould be
pursued by the court.

The Court Clerk does not fileamonthly report with the city of all casesheard in court.
Section 479.080.3, RSMo 1994, requiresthe Court Clerk to prepare amonthly listing of
al casesheardin court or prepaid at the TV B, including al finesand court costs collected,
to be verified by the clerk or Municipal Judge and filed with the city's governing body.

The Prosecuting Attorney forwards amended and dismissed ticketsto the Court Clerk
with anote indicating the amount of the fines and costs to be charged. Although the
Prosecuting Attorney consistently signsamended and dismissed tickets, the Court Clerk
doesnot retain the notes regarding fines and costs assessed on amended and dismissed
tickets. Asaresult, there is no authorization for the fines and costs assessed.

To ensure the proper fines and costs are collected on amended and dismissed cases, the
Court Clerk should retain documentation in the casefil es of amounts assessed on amended
and dismissed cases.

CVC, Law Enforcement Training (LET), POSTC, and Domestic Violence (DV) fees
collected by the court are deposited and retained in abank account under the control of
the Court Clerk. The Court Clerk does not cons stently remit these feesto the state and
city onamonthly basis. During our review, we noted seven months during the two fiscal
years ended September 30, 1999, in which fees were not disbursed to the State and city.
Statutory guiddinesrequire thesefeesto betransmitted to the state monthly. Inaddition,
CV C fees should be disbursed to the city monthly in accordance with Section 595.045,
RSMo, Cumulative Supp. 1999.

The Court Clerk notarizes complaint formswhich arefilled out and sgned by complainants

and forwarded to the Prosecuting Attorney by the police department. Thecomplaint forms
are not prenumbered and, as aresult, there isno accounting for complaint formsissued.
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Without a proper accounting of the numerical sequence and ultimate disposition of
complaint forms, the municipal division cannot beassured that al complaint formsissued
were properly submitted to the court for processing. A log listing each complaint form
issued in numerical sequence, the dateissued, and the violator's name would hel p ensure
all complaint formsissued were properly submitted to the court for processing, properly
voided, or not prosecuted. In addition, arecord of the ultimate disposition of each
complaint form should be maintained to ensureal complaint formshave been accounted
for properly.

Conditionssimilar to A., C., and E. were al'so noted in our prior report.

WE RECOMMEND the city of Ste. Genevieve Municipal Division:

A.

| ssue prenumbered receipt dipsfor al bond moniesreceived and account for the numerica
sequence of receipt dlipsissued.

Obtain written and signed payment agreements for those defendants which are alowed
to pay finesand court costs over aperiod of time. In addition, the court should implement
procedures to pursue collection of outstanding receivables.

Prepare monthly reports of court actions, including finesand costs collected, and filethese
with the city's governing body in accordance with state law.

Maintain documentation of fines and costs assessed by the Prosecuting Attorney on
amended and dismissed cases.

DisburseCVC, LET, POSTC, and DV feesto the state and city monthly in accordance
with state law.

Work with the Prosecuting Attorney and the police department to account for the
numerical sequence and ultimate disposition of all complaint forms issued.

AUDITEE'S RESPONSE

The Municipal Judge and Court Clerk provided the following responses:

A

Wewill issuereceipt dipsfor all bond moniesreceived from the police department and other
entities starting with the next bond received.

We have implemented a signed payment agreement for defendants paying over time. Court
isheld each quarter to review the delinquent payment docket for cases on payment plans.
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C. We maintain a file of monthly reports which is readily available to the City Clerk. The City
Clerk has requested that we not forward an individual copy to her.

D. We now staple the notes from the Prosecuting Attorney to the ticket so we have
documentation for amended and dismissed tickets. We will discuss thiswith the Prosecuting
Attorney to work toward a better system of documenting these amended and dismissed
tickets.

E. We try to remit these fees monthly; however, during busy tax collection times, the fees
sometimes do not get remitted on a monthly basis. We will try to consistently remit fees on
a monthly basis.

F. By the end of April, we will request the police department prenumber the complaint forms

and account for the sequence of complaint forms issued.

Thisreport isintended for the information of the management of the various municipal divisons of the
Twenty-Fourth Judicid Circuit and other gpplicable government officids. However, thisreport isamatter
of public record and its distribution is not limited.
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TWENTY-FOURTH JUDICIAL CIRCUIT
MUNICIPAL DIVISIONS

FOLLOW-UP ON STATE AUDITOR'S PRIOR RECOMMENDATIONS

Thissadion reports follow-up action taken by the municipd divisons of the Twenty-Fourth Judicid Circuit
onrecommendations made in the Management Advisory Report (MAR) of our report issued for the two
years ended 1995 and 1994. The prior recommendations which have not been implemented, but are
considered significant, have been repesated in the current MAR.  Although the remaining unimplemented
recommendations have not been repegted, the municipa divisons should consder implementing these
recommendetions.

1.

City of Bismarck Municipa Divison

Al

2.

B.1.

3.

Receipts were not deposited on atimely basis.

Checks and money orders received on court night were not restrictively endorsed
until the fallowing day.

The duties of receiving, recording, and depositing monies collected by the
municipa divison were not adequately segregeted.

The Court Clerk did not maintain a bond ledger and did not prepare monthly listings
of open items (lidbilities).

The Court Clerk did not account for the numerica sequence of al police department
receipt dips. In addition, we noted three instances where a copy of the receipt dip was
not retained in the receipt book.

Some bonds which were forfeited or gpplied to fines and court costs were not

transferred from the bond account to the city generd revenue account on atimely

basis.

C.L

Neither the police department nor the court accounted for the numerical sequence
of traffic tickets issued.

Summonses issued for non-traffic violations were not prenumbered.
The Court Clerk and the police officers were not bonded.

The Municipa Judge did not sign the court docket after case digpostions were
recorded.

-52-



F. Crime Victims Compensation (CVC) and Law Enforcement Training (LET) fees
were collected on dl violaions, including nonmoving traffic violations.

G. The $5 Independent Living Center (ILC) fee was not collected on acohol-related
offenses.

H. The municipa divison did not file amonthly report with the city for dl cases  heard in
court.

Recommendetions.

The city of Bismarck Municipd Divison:

A.l. Depost receiptsintact daily or when accumulated recei pts exceed $100.

2. Redrictively endorse checks and money orders immediately upon receipt.

3. Adeguatdy segregate duties between available employees and/or establish a
documented periodic review of municipa divison records by an independent person.
B.1. Maintain a bond ledger, prepare monthly listings of open items, and reconcile these

ligings to monies held in trust.

2. Account for the numerica sequence of dl police department bond receipt dips ad

ensure that one copy of each receipt dip is retained in the receipt book.

3. Disbursedl bonds applied and forfeited to the city at least monthly.

C.1. Work with the police department to insure the listing of tickets issued is reviewed
and any missing tickets are accounted for properly.

2. Request the police department to issue prenumbered summonses and account for

their numerical sequence.

D. Request the city obtain bond coverage for dl persons handling municipa divison
monies,

E Require the judge's sSignature on the court dockets.

F. Assess LET and CVC feesin accordance with state law.

G Assess the ILC fee in accordance with state law.
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H. Prepare monthly reports of court actions and file these with the city in accordance
with date law.

Status:

B.1,B.3,

D,E F,

& H.  Implemented.

A, B.2,
&C. Notimplemented. See MAR No. 1.

G. Based on datutory changes effective July 1, 1997, the municipa division is no longer
required to assessthe ILC fee.

City of Bonne Terre Municipa Divison

A.l. Receiptswere not deposited on atimely bass.

2. The duties of recaiving, recording, and depositing monies collected by the municipd
divison were not adequately segregated.

B.1. Monthly ligings of open items (liahilities) were not prepared.

2.  TheMarch 31, 1995 baance of the bond account included a $577 bond which had been
held in excess of one year.

3. Recapt dipswere not issued for bonds received from the Bonne Terre Police
Department or from other municipaities.

C. Procedures were not established to follow-up on amounts owed to the municipa divison
on atimely basis.

D. Voided tickets were not retained.

E The Municipa Judge did not sign the court docket after case digpostions were
recorded. Also, the Prosecuting Attorney did not aways initid or Sgn the ticket
to document his approvad of an amendment to the ticket.

F.1. LET and CVC fees were collected on dl vidlations including nonmoving traffic

violaions.

-54-



2. Themunicipa divison was not remitting the $1 Peace Officer Standardsand ~ Traning

Commi
ssion
(POST
C) fee
to the
date as
require
d.
3. Themunicipd divison did not remit 95 percent of CVC feesto the date.
4. The$51LC fee was not collected on acohol-related offenses.
Recommenddtions.
The city of Bonne Terre Municipa Divison:
A.1l. Depost receiptsintact daily or when accumulated receipts exceed $100.
2. Adeguady segregate duties between available employees and/or establish a
documented periodic review of municipa divison records by an independent person.

B.1. Prepare monthly lisings of open items and reconcile these ligings to monies held
in trug.

2. Digpose of unclamed bondsin accordance with state law.

3. Issue prenumbered receipt dips for al bonds received and account for the numerical
sequence.

C. Establish procedures to pursue the collection of fines and court costs owed to the
municipa divison on atimely bass

D. Work with the police department to ensure al voided tickets are retained.

E Require the judge's sgnature on the court dockets and the Prosecuting Attorney's
sgnature on dl amended tickets.

F.1. AssessLET and CVC feesin accordance with state law.

2. Disbursethe POSTC feeto the state as required by state law.
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3.

4.

Satus:

AB,D,

Disburse CVC feesin accordance with state law.

Asxss the ILC fee in accordance with state [aw.

F.1,F2
& F.3. Implemented.

CE

F.4.

Not implemented. See MAR No. 2.

Based on datutory changes effective July 1, 1997, the municipa division is no longer
required to assessthe ILC fee.

City of Dedoge Municipa Divison

A.l. The June 30, 1995 balance of the bond account included bond receipts totaling

$986 which had been held in excess of one year.
2. Prenumbered receipt dips or bond forms were not used by the police department.

B. Police Depatment complaints for non-traffic violations were not prenumbered and
were not accounted for properly.

C. The duties of recaiving, recording, and depositing monies collected by the municipa
divison were not adequately segregated.

D. LET and CVC fees were collected on nonmoving traffic violations.

Recommenddtions.

The city of Dedoge Municipd Divison:

A.L

2.

Dispose of unclaimed bonds in accordance with state law.

Request the police department issue prenumbered receipt dips or bond forms for
al bond monies received and account for their numerical sequence.

Request the police department to issue prenumbered complaints and account for
their numerical sequence.
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C. Adequately segregate duties between available employees and/or establish a
documented periodic review of municipd divison records by an independent person.

D. Asess LET and CVC fesesin accordance with state law.

& D. Implemented.

A.2.  Partially implemented. Prenumbered bond forms are now used for dl bond monies
received by the police department. However, the municipd divison nor the police
department properly account for the numerica sequence of the bond formsissued. See
MAR No. 3.

City of Farmington Municipd Divison

A.l. Receptswere not trangmitted to the city on atimely basis.

2. Receapt dipsissued by the municipd division did not indicate the method of
payments received.

3. Redptswererot transmitted to the city treasury intact. The Court Clerk cashed persond
checks from court receipts and withheld cash from deposits to use to make change.

B.1. Bond receptswere not always deposited on atimely basis.
2. TheCourt Clerk did not issue receipt dips for bonds received from other municipalities.

3.  The Court Clerk did not account for the numerical sequence of dl police department
receipt dips.

4. The June 30, 1995 baance of bonds in the bond account included $2,071 in bonds
which had been held in excess of one year.

5. The duties of recaiving, recording, and depositing monies collected by the municipd
divison were not adequately segregated.

6. The police officers collecting bond monies were not bonded.
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C. Neither the police department nor the court accounted for the numerical sequence
of traffic and parking ticketsissued.

Recommendations.

The city of Farmington Municipd Divison:

A.l.  Transmit all receipts intact to the city daly or when accumulated receipts exceed
$100.

2. Indicate the method of payment on al receipt dipsissued and reconcile total
cash, checks, and money orders received to transmittals to the city.

3. Discontinue the practice of cashing personal checks from court receipts and
tranamit dl receiptsintact to the city dally. If necessary, additiond money should
be requested from the city for a change fund.

B.1. Deposit dl receipts daily or when accumulated receipts exceed $100.

2. Issue prenumbered receipt dips for al bonds received and account for the numerical
sequence.

3. Account for the numerica sequence of dl police department receipt dips.
4. Digpose of unclaimed bonds in accordance with State law.
5. Adeguady segregate duties between available employees and/or establish a

documented periodic review of municipa divison bond records by an independent
person.

6. Request the city obtain bond coverage for dl persons handling municipa divison
monies,

C. Work with the police department to account for the numerical sequence of traffic
and parking tickets issued.

Status:
Al

B.1-2,
B.4-6. Implemented.
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A.2

A3

B.3.

Patidly implemented. The Court Clerk usudly puts a checkmark on the one-write ledger
to indicate payments by check; however, due to time congraints this is not dways
consistently done. See MAR No. 4.

Not implemented. See MAR No. 4.

Not implemented. Although not repeated in the current MAR, our recommendation
remains as stated above.

Patidly implemented. The police department maintains an issuance log of traffic tickets,
however, no issuance log is maintained for parking tickets and there is no accounting for
parking tickets. See MAR No. 4.

City of Fredericktown Municipa Divison

A. Receipts were not deposited on atimely basis.

B.1. The Court Clerk did not account for the numerical sequence of al police department
receipt dips.

2. Two bonds were received by the police department but not deposited to the bond

account.

C. Neither the police department nor the court accounted for the numericad sequence of
traffic tickets issued.

D. The LET and CVC feeswere collected on dl vidlations, including nonmoving

traffic violaions.

E The $5 ILC fee was not collected on dcohol-related offenses.

Recommendeations.

The city of Fredericktown Municipd Divison:

A.

B.1.

Deposit receipts intact daily or when accumulated receipts exceed $100.
Account for the numerical sequence of al police department receipt dips.

Work with the police department to ensure al bond monies are deposited and all
disbursements are made by check.
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C.

Work with the police department to account for the numerica sequence of al

traffic tickets issued.

D.

E

Status:

A &
B.2.

B.1
& C.

Asess LET and CVC fesesin accordance with state law.

Asess the ILC fee in accordance with state law.

Implemented.

Not implemented. See MAR No. 5.

Bassd ongautory changes effective July 1, 1997, LET and CV C fees are to be collected
on dl cases, including nonmoving traffic violations.

Based on datutory changes effective July 1, 1997, the municipa division is no longer
required to assessthe ILC fee.

City of Iron Mountain Lake Municipa Divison

Al

2.

B.1.

Receipts were not dways deposited intact or on atimely bass.

The duties of recaiving, recording, and depositing monies collected by the municipa
divison were not adequately segregated.

Thepdice department used the court receipt book to issue prenumbered receipt dips for
dl bondscollected. However, the Court Clerk did not initid the receipt dips prepared by
the police department to indicate that the Court Clerk received the bond money.

The Court Clerk deposited bond monies into the city's generd account but did not
maintain any records of the balance of bonds on hand.

Monthly listings of open items (ligbilities) were not prepared.
Neither the police department nor the court accounted for the numerical sequence
of traffic tickets and summonses assigned and issued. In addition, voided tickets and

UMMONSES were not maintai ned.

The CVC fee was sometimes collected on nonmoving traffic violations.
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E

The $5 ILC fee was not collected on acohol-rdated traffic offenses.

Recommendations.

The city of Iron Mountain Lake Municipa Divison:

A.1l. Depost receiptsintact daily or when accumulated receipts exceed $100.

2. Adeguady segregate duties between available employees and/or establish a
documented periodic review of municipa divison records by an independent person.
B.1. Initid dl recept dips prepared by the police department.

2. Maintain arunning baance of bonds held in the city's generd account.

3. Prepare monthly ligtings of open items and reconcile these lisings to monies held

in trug.

C. Work with the police department to ensure adequate records are maintained b
account for the numerica sequence of dl traffic tickets and summonses assgned
and issued. In addition, voided tickets and summonses should be maintained.

D. Assess CVC feesin accordance with state law.

E Assess the ILC fee in accordance with state law.

Status.

A,

B.2-3,

& C. Notimplemented. See MAR No. 6.

B.1. Implemented.

D. Basad ongautory changes effective July 1, 1997, LET and CVC fees are to be collected
on dl cases, including nonmoving traffic violations.

E Based on datutory changes effective July 1, 1997, the municipd divison is no longer

required to assessthe ILC fee.
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7.

City of Leadington Municipd Divison

A.l. Receipts were not deposited on atimely bass.

2. Checksand money orders were not dways redtrictively endorsed immediately u p on
receipt.

3. The duties of recaiving, recording, and depositing monies collected by the municipd
divison were not adequately segregated.

B.1. The Court Clerk did not maintain abond ledger and did not prepare monthly  listings
of open
items
(liabiliti
€s).

2. Bond receipts were not deposited on atimely basis.

3. The Court Clerk did not waysissue receipt dips for bonds received from the police
depart
ment.
I n
additio
n
receipt
slips
were
n ot
written
for the
bonds
until the
depost
W as
prepare
d.

4. The June 30, 1995 baance in the bond account included bond receipts totaing $1,425
which had been held in excess of one year.

C. Neither the police department nor the municipa divison maintained adequate  records
t (o]
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acoount
f or
summo
nses
assigne
d ad
issued.

D. OnJdune 30, 1995, the court bank account consisted primarily of CV C collections that had
never been turned over to the city. In addition, open item listings were not prepared for
bad check restitution cases which made up part of the bank account balance.

E Rdicedfficers were not bonded and collected cash bonds for the municipa divison when
the Chief of Police was not on duty.

F. The LET and CV C fees were sometimes collected on nonmoving violaions.

Recommendations.

The city of Leadington Municipd Divison:
A.l. Depost receiptsintact daily or when accumulated recei pts exceed $100.
2. Redrictively endorse checks and money orders immediately upon receipt.

3. Adeguady segregate duties between available employees and/or establish a
documented periodic review of municipa divison records by an independent person.

B.1. Maintain a bond ledger, prepare monthly listings of open items, and reconcile these
ligings to monies held in trust.

2.  Deposit receipts daily or when accumulated receipts exceed $100.

3. Issue prenumbered receipt dips for dl bonds immediately upon receipt and account
for the numerica sequence.

4. Follow up on old bonds held by the court, determine their disposition, and dispose
of any unclaimed bonds in accordance with sate law.

C. Work with the police department to ensure records are maintained to account for
the numerical sequence of al summonses assigned and issued.
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D.

Disburse CVC fees in accordance with sate law. In addition, the divison should
prepare monthly listings of open items for the bad check restitution cases and

reconcile these ligings to monies held in trudt.

E

F.

Status:

A.1-2,
B.2-4.

A3,
C E
& F.

B.1.

Request the city obtain abond for dl persons handling municipa divison monies.

Asxess LET and CVC fees in accordance with state law.

Implemented.

Not implemented. See MAR No. 7.

Patidly implemented. A bond ledger is maintained and a monthly listing of open itemsis
prepared; however, the liging totaed $40 less than monies held in trust.  Although not
repeated in the current MAR, our recommendation remains as stated above.

Patidly imdemented. CV C is disbursed monthly to the city and Sate as required by Sate
lawv. However, open items listings are till not prepared for bad check restitution cases and
reconciled to monies held in trust. See MAR No. 7.

City of Leadwood Municipa Divison

Al

B.1.

The City Clerk accepted payments for fines and court costs during the month.  The
Court Clerk made the depost; however, the Court Clerk did not agree recept
dipsissued to the amount deposited.

Receipts were not deposited on atimely basis.

The duties of recaiving, recording, and depositing monies collected by the municipa
divison were not adequately segregated.

The Court Clerk did not maintain a bond ledger and did not prepare monthly listings
of open items (ligbilities).

The Court Clerk did not account for the numerica sequence of dl police department
receipt dips.
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C. Adequate procedures to follow-up on amounts owed to the municipa divison
had not been established.

D.1. Nether the police department nor the municipa divison mantained adequate
records to account for regular or dog summonses issued.

2. Neither the police department nor the court accounted for the numerica sequence
of traffic ticketsissued. No one reviewed the police department's traffic ticket log.

E The CVC fee was collected on nonmoving traffic violations and the LET fee was
not collected on city ordinance violations.

Recommendations.

The city of Leadwood Municipa Divison:

A.1l. Recondle totd cash, checks, and money orders received, as noted on the receipt
dips, to bank deposits.

2. Deposit receiptsintact daily or when accumulated receipts exceed $100.

3. Adeguady segregate duties between available employees and/or establish a
documented periodic review of municipa divison records by an independent person.

B.1. Maintain a bond ledger, prepare monthly listings of open items, and reconcile these
ligings to monies held in trust.

2. Account for the numerical sequence of al police department receipt dips.

C. Edtablish procedures to maximize the collection of fines and court costs owed to
the municipd divison.

D.1. Regues the police department issue regular summonses in sequentid order and the city
mananaaogy of dl dog summonsesissued. Work with the police department to account
for the numerica sequence of dl summonses issued.

2. Work with the police department to account for the numerical sequence of al
traffic tickets issued.

E. Asess LET and CVC fesesin accordance with state law.
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Satus:
Al
C,D,
& E.
A.2-3.

B.1.

Implemented.
Not implemented. See MAR No. 8.

Partially implemented. The Court Clerk prepares open items listings each month and
reconciles these to monies hed in trust. However, the Court Clerk does not maintain a
bond ledger to track al bonds receipted and their corresponding disbursement. Although
not repested in the current MAR, our recommendation remains as stated above.

Not implemented. However, the police department rarely collects monies for the court.
Althoughnot repeated in the current MAR, our recommendation remains as stated above.

City of Park Hills Municipa Divison

A.L

2.

B.1.

C.

Receipts were not deposited on atimely basis.

The duties of receiving, recording, and depositing monies collected by the municipa
divison were not adequately segregated.

Monthly listings of open items (ligbilities) were not prepared.

The March 31, 1995 baance in the bond account included bond receipts totaling $829
which had been held in excess of one year.

Receipt dips were not written for bond monies received until the deposits were
prepared.

The Court Clerk did not account for the numerica sequence of dl police department
receipt dips.

The LET and CVC fees were collected on vehicle regigration violations which

were nonmoving treffic violations

Recommendations.

The aity of Park Hills Municipa Divison:

Al

Deposit receipts intact daily or when accumulated receipts exceed $100.
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2. Adeguady segregate duties between available employees and/or establish a
documented periodic review of municipd divison records by an independent person.

B.1. Prepare monthly lisings of open items and reconcile these ligings to monies held
in trug.

2. Digpose of unclamed bondsin accordance with state law.

3. Issue prenumbered receipt dipsfor al bonds immediately upon receipt.

4.  Account for the numerical sequence of al police department bond receipt dips.
C. Assess LET and CVC fees in accordance with state law.
Status:
Implemented.

City of Potos Municipa Divison

A.1l.  The municipd divison's listing of open bonds a June 30, 1995 was $325 less than
the balance of bonds in the bank account.

2. The June 30, 1995 balance of the bond account included bond receipts totaling $3,948
which had been held in excess of one year.

B.1. Nather the police department nor the municipa divison maintained adequate  records
to account for parking tickets and summonses issued. The summons forms were not
prenumbered.

2. Voided parking tickets were not dways retained.

C. The Municipa Judge did not sign the court docket after case digpostions were
recorded.

D. The LET and CVC feeswere collected on dl vidlations, including nonmoving
traffic violations,
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11.

Recommendations.

The city of Potos Municipa Divison:
A.l.  Attempt to identify to whom the $325 belongs, and disburse the funds appropriately. If
thiscannat be determined, these old unidentified bond monies should be turned over to the
state's Unclaimed Property Section in accordance with Section 447.595, RSMo 1994.
2. Digpose of unclamed bondsin accordance with state law.
B.1. Require summons forms to be prenumbered. In addition, the municipd divison
should work with the police department to ensure records are maintained to
account for the numerica sequence of al parking tickets and summonses assigned
and issued.
2. Work with the police department to ensure dl voided tickets are retained.
C. Require the judge's Signature on the court dockets.
D. Assess LET and CVC feesin accordance with state law.
Status:
A1
B.2,C,
& D. Implemented.
B.1. Patidlyimplemented. The police department stopped issuing separate tickets for parking
viddions. However, the police department has continued to issue summonses, which are
nat prenumbered, for non-traffic violations. The summonses assigned and issued are dso

nat accounted for by the police department or the municipa divison. See MAR No. 10.

City of S. Mary Municipd Divison

A.1l. Receipt dipswere not issued for the receipt of some fines and court costs.

2. Checksand money orders were not redtrictively endorsed immediately upon
receipt.

3. The duties of recaiving, recording, and depositing monies collected by the municipd
divison were not adequately segregated.
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12.

B. Neither the City Marsha nor the Court Clerk maintained adequate records to
account for complaintsissued. The complaint forms were not prenumbered.

Recommendations

The city of St. Mary Municipa Divison:

A.l.  Issueprenumbered receipt dipsfor dl moniesreceived and account for their
numerica sequence.

2. Redrictively endorse checks and money orders immediately upon receipt.

3. Adeguady segregate duties between available employees and/or establish a
documented periodic review of municipa divison records by an independent person.

B. Require complaint forms to be prenumbered. In addition, the Court Clerk should
work with the City Marsha to ensure records are maintained to account for the
numerica sequence of complaints issued.

Status:

A. Not implemented. See MAR No. 11.

B. Not implemented. Complaint forms are no longer utilized by the municipd divison for
ordinance violaions. Traffic tickets are issued for ordinance violations, however, thereis

no accounting for the numerica sequence of traffic tickets. See MAR No. 11.

City of Ste. Genevieve Municipa Divison

A. The duties of receiving, recording, and depositing monies collected by the municipa
divison were not adequately segregated.

B.1. A monthly liging of open items (liabilities) was not prepared. The open items listing we
prepared as of September 30, 1994 was $317 less than the baance of bonds in the bond
account.

2.  TheCourt Clerk did not prepare forma bank reconciliations for the municipa
division's bank account.

3. Receipt dips were not issued for bonds received from the Ste. Genevieve Police
Department or from other municipalities.
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4. The police department issued prenumbered receipt dips for bonds collected. The Court
Clerk did not account for the numerical sequence of the receipt dips when monies were
transmitted to the court.

C.1. Nether the police department nor the municipa divison maintained adequate  records
to account for complaints assigned and issued. The complaint forms were not
prenumbered.

2. Neither the police department nor the court accounted for the numerica sequence
of traffic and parking tickets issued.

D. The Court Clerk cashed persond checks from city/court receipts.

E The state's portion of CVC and POSTC fees were not disbursed to the state, and the
city’s portion of CVC fees were not disbursed to the city on amonthly bass.

Recommendations.

The city of Ste. Genevieve Municipd Divison:

A. Adequately segregate duties between available employees and/or establish a
documented periodic review of municipa divison records by an independent person.
B.1. Prepare monthly listings of open items and reconcile these listings to bond monies held in
tng. Inaddition, the $317 in old unidentified bond monies should be turned over to the
gate Unclaimed Properly Section.
2. Peaform monthly bank reconciliations.
3. Issue prenumbered receipt dips for al bonds received and account for the numerical
sequence.
4.  Account for the numerica sequence of al police department receipt dips.
C.1. Require complant forms to be prenumbered. In addition, the municipd divison

should work with the police department to ensure records are maintained to

account for the numerica sequence of al complaints assgned and issued.

2.

D.

Work with the police department to ensure records are maintained to account for
the numerica sequence of dl traffic and parking tickets issued.

Discontinue the practice of cashing persona checks with court monies.
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E Disburse CVC and POSTC fees in accordance with state law.
Satus:

A.B.1,

B.2,

C.2,

& D. Implemented.

B.3,
C.1L
& E.  Notimplemented. See MAR No. 12.

B.4. Not implemented. Although not repeated in the current MAR, our recommendation
remains as stated above.
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History, Organization, and
Statistical Information

-72-



TWENTY-FOURTH JUDICIAL CIRCUIT
MUNICIPAL DIVISIONS
HISTORY AND ORGANIZATION

Organization

The Twenty-Fourth Judicial Circuit is composed of Madison, St. Francois, Ste. Genevieve, and
Washington counties. The Honorable Kenneth Pratte serves as Presiding Judge. There are twelve
municipa divisions within the Twenty-Fourth Judicia Circuit.

The municipa divisons are governed by Chapter 479, RSMo 1994, and by Supreme Court Rule No. 37
titled "Ordinance Violations and Traffic Violations Bureau (TVB)." Section 479.050, RSMo 1994,
providesthat each municipa divison may establishaTVB in which finesand costs are collected at times
other than during court and transmitted to the city treasury.

Operating Costs

The operating costs and court salaries of each municipal division are paid by the respective municipality.

Municipal Division Organization, Personnel, and Caseload |nformation

1. City of Bismarck

Organization

The City Clerk and City Callector are responsible for recording transactions as well as handling
collections and disbursements during city office hours. The Court Clerk is responsible for
recording transactions aswell as handling collections during court night. The police department
collectsbondmonies. Thepolicedepartment transmitsbond collectionstothe City Collector daily.
The court maintains a bank account for the deposit of fines, court costs, and bonds. Fines and
court costsaredisbursed to the city treasury and state monthly. Bond moniesare held in the court
bank account pending disposition. Court isheld onceamonth. A TVB has been established to
receive payments of fines and court costs at times other than during court.

Personnel

Municipal Judge * Shawn McCarver

Court Clerk ** Vickie Belknap

City Collector TobaWelch

City Clerk Margaret Cantrell

* Lenzie Leftridge served as Municipa Judge during the audit period and until

November 1, 1999.
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*x Jennifer Siegenthaler served as Court Clerk during the audit period and unti Noevie
1, 1999.

Caseload Information

Y ear Ended June 30,
1999 1998

Number of cases filed 152 277

City of Bonne Terre

Organization

The City Clerk served as the Court Clerk until September 15, 1999, when the positions were
divided and a separate Court Clerk hired. The Court Clerk is responsible for collecting receipts
and recording transactionson court night. TheCity Utility Billing Clerk isresponsiblefor receiving
payments, recording transactions into the court computer system, and preparing daily bank
depositsof fineand cost receipts. The Court Clerk transmits court night collectionstothe Utility
Billing Clerk theday after court. TheCity Utility Billing Clerk postscourt night collectionsintothe
computer system. The police department collects bond monies during non-court hours. Bonds
are transmitted to alockbox when the Court Clerk is not present, and the Chief of Police brings
themto the Court Clerk thenext day. Prior to April 1,1999, the court maintained a bank account
for the deposgit of finesand court costs. Since April 1, 1999, fines and court costs have been
deposited into the city bank account. Finesand court costs are disbursed to the city treasury and
state monthly. Bond monies are deposited in acourt bank account pending digposition. Court is
held onceamonth. A TVB has been established to receive payment of finesand court costs at
times other than during court.

Personnel

Municipa Judge Lenzie Leftridge
Court Clerk * Donna Jennings
Utility Billing Clerk Melinda Watson

* Gene Archer served as City Clerk/Court Clerk until March, 1998. TinaMiller served as
City Clerk/Court Clerk from March 1998 until September 15, 1999.

Caseload Information

Y ear Ended September 30,
1999 1998

Number of cases filed 1,085 710
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City of Dedoge

Organization

The Court Clerk and Deputy Court Clerk areresponsiblefor recording transactionsand depositing
receipts, aswell as handling collections and disbursements. The police officers collect bond
monies. The police officerstransmit bond collectionsto alockbox asthe bonds are received, and
the Court Clerk retrievesthe bondsfrom thelockbox daily. Themunicipa divisonmaintains bank
accountsfor the deposit of fines, court costs, bonds, Crime Victim's Compensation (CVC) fees,
and Judicid Education Fund (JEF) fees. Finesand court costs are disbursed to the city treasury
and state monthly. Bondmoniesare deposited in acourt bank account pending disposition. CVC
and JEF feesaredisbursed monthly fromthemunicipa division'sfineand court cost account to the
CV C/JEF account. CVC fees due to the state are disbursed from this account to the state
monthly. Court isheld twiceamonth. A TVB has been established to receive payment of fines
and court costs at times other than during court.

Personnel

Municipa Judge Shawn McCarver
Court Clerk Bonnie Smith
Deputy Court Clerk Linda Simino

Casaload Information

Y ear Ended June 30,
1999 1998

Number of cases filed 1,220 1,173

City of Farmington

Organization

The Court Clerk isresponsible for recording transactions as well as handling collections and
disbursements of bond monies. While the Court Clerk prepares the deposits, the City Clerk is
responsible for depositing court monies into the bank accounts The City Clerk disburses fees
collected to theappropriate agencies. The policeofficerscollect bond monies. Thepoliceofficers
transmit bond collections to alockbox as the bonds are received, and the Court Clerk retrieves
the bonds from the lockbox daily. The Court Clerk transmits fines and court costs to the City
Clerk for depogit in the city treasury two or three times aweek. Bond monies are deposited by
the Court Clerk in a court bank account pending disposition. Court is held three times a month.
A TVB hasbeen established to receive payment of finesand court costsat times other than during
court.
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Personnel

Municipal Judge Edward Pultz
Court Clerk Lottie Trotter

Caseload Information

Y ear Ended September 30,
1999 1998

Number of cases filed 1,827 1,575

City of Fredericktown

Organization

TheCourt Clerkisrespons blefor recording transactionsand handling collections. Whilethe Court
Clerk preparesthe deposits, the City Treasurer isresponsiblefor depositing court moniesinto the
bank accounts. The Court Clerk and the City Clerk authorize disbursements from the court
accounts. The police department collects bond monies at times other than the court’ s hours of
operation. The police department transmits bond collections to the Court Clerk daily. The
municipa divison maintainsbank accountsfor the deposit of fines, court costs, and bonds. Fines
and court costs are disbursed to the city treasury and state monthly. Bond monies are deposited
in aseparate court bank account pending disposition. Court is held once amonth. A TVB has
been established to receive payment of fines and court costs at times other than during court.

Personnel

Municipa Judge * Patrick O'Laughlin
Court Clerk Aline Hallinger
City Clerk Linda Stevens
City Treasurer Verdon Payne

* Nancy Gaultney served as Municipa Judge until September 1998.

Caseload Information

Y ear Ended December 31,
1998 1997

Number of cases filed 545 575
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City of Iron Mountain Lake

Organization

The City Clerk serves as the Court Clerk and is responsible for recording transactions, and
depositing receipts, aswell ashandling collectionsand disbursements. Bonds are collected by the
court from individualsand other entities. Fines, court costs, and bonds are deposited to the city's
genera account. Court isheld once every three months. Although monies are collected at times
other than during court, a court order has not been issued to formally authorize the collection of
fines and court costs at times other than during court.

Personnel
Municipa Judge Edward Pultz
City Clerk/Court Clerk * Gina Warren

* Else Lichtenburg served as Court Clerk from April 1995 through March 1997. Angela
Henson served as Court Clerk from April 1997 through December 1998. Marlene
Cummings served as Court Clerk from January 1999 through September 17, 1999.
Martha Lance began as temporary Court Clerk on September 20, 1999. GinaWarren
was hired as Court Clerk on November 9, 1999.

Caseload Information

Y ear Ended December 31,
1998 1997

Number of cases filed 115 62

City of Leadington

Organization

The Court Clerk is responsible for recording transactions and depositing receipts, as well as
handling collections and disbursements. The Chief of Police dso handles the collections of fines
and costs. The police department collects bond monies. The police department transmits bond
collections to the Court Clerk daily. The court maintains bank accounts for the deposit of fines,
court costs, and bonds. Finesand court costs are disbursed by the Court Clerk to thecity treasury
and statemonthly. Bond moniesare deposited by the Court Clerk inacourt bank account pending
disposition. Courtisheldtwiceamonth. A TVB hasbeen established to receive paymentsof fines
and court costs at times other than during court.

Personnel
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Municipa Judge * James Willis
Court Clerk ** Elizabeth Dill

* Lindell Dunivan served as Municipa Judge prior to March 1999.
*x Y vette Smith served as Court Clerk prior to October 1997. Amy Sitton served as Court
Clerk from October 1997 through March 1999.

Caseload Information

Y ear Ended December 31,
1998 1997

Number of cases filed 1,056 953

City of Leadwood

Organization

The Court Clerk isresponsible for recording transactions, and depositing receipts, as well as
handling collections during court, and disbursements. The City Clerk receives payments of fines
and costsduring city office hours. The police department occasiondly collectsbond monies. The
police department transmitsbond collectionsto the City Clerk daily. Fines, court costs, and bonds
are deposited in a court bank account about twice amonth. Fines and court costs are disbursed
to thecity treasury and state monthly. Bond monies are disbursed to thecity treasury monthly and
remain there pending disposition. Court is held once amonth. A TVB has been established to
receive payment of fines and court costs at times other than during court.

Personnel

Municipa Judge Lindell Dunivan
Court Clerk Bob Greenlee
City Clerk * Kathy Gilliam

* Tina Lawson served as City Clerk prior to February 1999.

Caseload Information

Year Ended March 31,
1999 1998

Number of cases filed 479 1,021
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10.

City of Park Hills

Organization

The Court Clerk and onepart time Assi stant Court Clerk areresponsiblefor recording transactions
aswell ashandling collections. The Court Clerk makes deposits. The police department collects
bond monies. The police department transmits bond collections to a lockbox as the bonds are
received, and the Court Clerk retrievesthe bonds from thelockbox daily. The municipd divison
maintains bank accountsfor the deposit of fines, court costs, and bonds. Finesand court costsare
disbursed to the city collector and state monthly. Bond monies are deposited in a court bank
account pending disposition. Court isheld twiceamonth. A TVB hasbeen established toreceive
payments of fines and court costs at times other than during court.

Personnel

Municipa Judge Shawn McCarver
Court Clerk Janice Holloway
Assistant Court Clerk* Tina Robinson (part time)

* Amy Caler and Crystal Caler served as part time Court Clerks prior to August 1998.

Caseload Information

Y ear Ended September 30,

1999 1998
Number of casesfiled 1,8191,282
City of Potosi
Organization

The Court Clerk isrespongble for maintaining the court records. The Court Clerk and the City
Clerk and her deputies are responsible for recording transactions and depositing receipts, aswell
as handling collections and disbursements. The police department collects bond monies. The
police department transmits bond collections to the City Clerk once aweek. The City Clerk
depositsthe bond monies the same day she receives them from the police department. Finesand
court costsarecommingled with other city moniesand deposited tothecity'sgenerd account daily.
Bond moniesareheldinasgparate bank account pending disposition. Court isheld onceamonth.
A TV B hasbeen established to receive paymentsof finesand court costsat timesother than during
court.

Personnel
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11.

12.

Municipa Judge * Michadl P. Kely

Court Clerk Karrie Boyer

City Clerk Doris Eye

* Ronald Hill served as Municipal Judge prior to December 1999

Caseload Information

Y ear Ended June 30,

1999 1998
Number of casesfiled 409 599
City of St. Mary
Organization

The Court Clerk is responsible for recording transactions and depositing receipts, as well as
handling collections and disbursements. Bonds are received from defendants and from the county
sheriff. Thecourt maintainsabank account for the deposit of fines, court costs, and bonds. Fines
and court costs are disbursed tothe city treasury and state monthly. Bond moniesare held in the
court bank account pending disposition. Courtisheldonceamonth. A TVB hasbeen established
to receive payments of fines and court costs at times other than during court.

Personnel
Municipa Judge Patrick Elder
Court Clerk* Linda Barnett

* Margaret Barnett served as Court Clerk prior to January 1998.

Caseload Information

Y ear Ended September 30,
1999 1998

Number of cases filed 125 172

City of Ste. Genevieve

Organization
The City Callector serves asthe Court Clerk and is responsible for recording transactions and

depositing receipts, aswdl ashandling collections and disbursements. The police department
collectsbond monies. The police department transmits bond collections to alockbox daily, and
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the Court Clerk retrieves the bonds from the lockbox daily. Finesand court costs, except LET
and CV Cfees, arecommingled with other city monies and deposited to the city's genera account
periodicaly. Bond monies, and LET and CVC fees are deposited in a court bank account. The
gate's portion of CVC and LET, and the city's portion of CVC, isdisbursed periodicaly. Bond
monies are held in the court bank account pending disposition. Court isheld twice amonth. A
TVB has been established to receive payments of fines and court costs at times other than during
court.

Personnel
Municipa Judge Suzanne Greminger
City Collector/Court Clerk Mary Ann Otto

Casaload Information

Y ear Ended September 30,
1999 1998

Number of cases filed 1,015 789
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